MUHWUCTEPCTBO OBPA3OBAHUA U HAYKW POCCHIMCKOM WEAEPALIMU

FOCYAAPCTBEHHOE OBLUEOBPABOBATEABHOE YUPEXRAEHHE
BBEICHIEIFO TTPOMECCHUOHAABHOI'C OBPA3OBAHUKA

POCCHUHUCKUH rocyAApgTBEHHblﬁ
TUAPOMETEOPOAOTMUECKHUM YHUBEPCUTET

L.SAVELYEV

ESSENTIAL ELEMENTS
of
ACADEMIC and BUSINESS ENGLISH

for

STUDENTS of ENVIRONMENTAL STUDIES

ST. PETERSBURG

2004




YK 551.802.0

ALA. Caserven
OcHoBbI aKazeMH4ECKOro B ZEAOBOIO aHTARICKOTO sI3bIKa B Cepe Hayk o6

oxpyzawmeii cpee. CI16: usx. PTTMY, 2004 - 88 c.

Penensentor; kapeapa uHocTpanHbix a3bikoB CeBepo-sanazHoi Axaae-
MHH [OCYAaPCTBEHHON CAYKObI, K.¢.H., zouenT lany H.B.; asbikosbiii geHTp
Esporneiickoro YHuBepcheTa B Canxkr-Iletep6ypre, k.¢.u., npopeccop

Tperpsaxos FO.IT.

YuebHoe mocobue COCTOMT M3 ABYX PasZeAOB: «aKAZEMHYECKHH aHT-
AuFCKEE» M aHTAMHCKHE 5361k ZeA0BOro obimenns. Kamapii pasgea cozep-
2KHT Habop PyCCKO-aHTAMHCKUX COOTBETCTBUH, M0A0GPAHHbIX M0 TCMATI/IJ
YECKOMY NPHHUMITY, CHCTEMY YNPasHEHUH H DOAEBDIX HID. |
Iloco6ue npeanasHaueHO AN CTYZEHTOB M acTIMPAHTOB, H3y4arOIIHX,

3KOHOMHYECKHE acClieKThbl HayK O BEMAQ.

© A.A. Cageaves, 2004 ’
© Poccuiickuil rocygapcTBeHHbIH I‘I/I,ZLpOMeTEOpOJ\OI‘PI‘leCKPIH

ynusepcuter ( PTTMY), 2004




INPEANCAOBHE

Yue6noe nocobue «OcHOBbI aKaZEMHYECKOTO U IeAOBOTO aHFAKICKOTO
sA3bIKa B Cpepe HayK 00 OKpy2zKatoLleil cpese» npeHasHaueHo NpesKae BCero
AAsl CTYAEHTOB U aClIHPAHTOB, H3YYaOIINX SKOHOMUYECKHE aCIIEKThI HayK O
Bemae. B cesisu ¢ mupokum rpoQueM TeMaTHKH NOCOOUA P aHTAKMACKHIE
A3bIK Ha HAYYHDIX KOH(EPEHLHSX, BeleHHE JeAOBO# [TePENHCKH H MHbIE BH/bI
ZEeA0BOI KOMMYHMKaHH Ha aHTAMHCKOM f3biKe P OHO TaK:Ke aJPecOBaHO
CTYZI€HTaM U aCOHPaHTaM, CIIELHANM3HPYIOIIUMCA B 0OAACTH HayK O JeMAE.
I lo yxasanHoii npruyuHe OHO MO2KeT BbITb ITIOAE3HBIM H AAS IIHPOKOTO KPyTa
4UTATEAEH, UMEIOLHX AEAOBbIE H HAay4Hble KOHTAKTbI C 3apyOeKHBIMH
NapTHEPAMH.,
[Tocobue paccuutano Ha cpeAHHE U IPOABUHYTHIR YPOBEHb BAAAEHUSA
AQHTAHHCKHM $3bIKOM, T.€. NOZPa3yMeBaeTCsl, YTO CTYyZEHTbl BAAZEIOT
. OCHOBHbIMH IPABHAGMU IPAMMATHKH, a HX AEKCHYECKHH 3ariac ZOCTATO4HO
D BeAMK.
[Tocobue cOCTONT 13 ABYX OCHOBHDIX PasAEAOB: «aKaZeMU4eCKHH
< AHTAMBCKHIt» ¥ «aHrAMHACKM# A3bIK AeAoBoro obienns». Kaxapii pasaen
) COAEPHHUT HabOp PYCCKO-AHTAMACKUX COOTBETCTBHH, MOZOGPAHHBIX MO
S TeMaTHYECKOMY NPHHUMITY, KOMMEHTapHH H PeKOMEHAALHH MO
YOTPEBAEHUIO TeX HAHM HHDBIX SSbIKOBbIX PEaAH# B COOTBETCTBHH C
onpeZe AéHHOH KOMMYHHKATHBHOH (PYHKLIHEH, a TaKzke CHCTeMY YIpaKHeHHH
U POAEBBIX KL, IO3BOAIIOLLYIO 3aKPENHTH IPHOGPETEHHDIE HaBbIKH.

B nocobuu nipuBesén weabill pAg ayTeHTHYHBbIX NPUMEPOB JA€AOBOH
nepenucky B YKasaHHOH cgepe: MHCeM, COOOIIEHUH MO TEAEPOHY U
DAEKTPOHHOH 10OYTE, a TaK:Xe MaTepUaAbl HayYHbIX CHMIIO3HYMOB,
KoH(epeHLmH, cemunapos. [ lo nousiTHbM npuunHam GoAbmMHCTBO azpecos
H HOMEPOB TEAE(OHOB H3MEHEHO.

Poccuicrait rocynapemsewminii
PHABGHETODOIOTHYOCKYE YHUBEpCHTET
BUBJIHOTEKA 3

195196, Cil6, Manooxmuucinit mp., 98




PART 1 ENGLISH FOR ACADEMIC USE

AnBraulickuit A3bIK Ha Hay4HbIX BCTPEYax

Huzxe npusoasTcs ocHOBHbBIE PYCCKO-aHTAMHCKHE COOTBETCTBHS,
OTpaarolIHe TEMATHKY HayIHOU koHepeHud. COOTBETCTBUS IPHBOAATCA
B II0PSiZIKE, COOTBETCTBYIOIEM AOTHYECKOMY XOAY IOATOTOBKH M IPOBEACHHS
Hay4HOH BCTPEUH U, B CAY4ae HEOGXOAUMOCTH, HAAIOCTPHPYIOTCS IIPHMEPAMH
H CHaBXKAIOTC KOMMEHTAPHAMH, MO3BOAAIOIGUME GOAee aJeKBATHO
BOCIIDUHHMMATb T€ HAH HHbIE PeaAdH, CBA3aHHble C paccMaTpUBaeMoOH
TeMaTHKOH.

1.1 Hayunan xongepenuma. Mecro u spems.

HayyHast BCTpeya a scientific meeting
CHMIIOBHYM a simposium (mu. simposia)
KOAAOKBHYM a colloquium (m#. colloquia)
CeMHHap a seminar, a workshop
IIKOAQ-CEMHHAP short courses / study days / teach-in
COBelllaHue " ameeting
KOH(epeHL s a conference

Kougepenyus moryT 6biTh:
— BCepOCCHHCKas an all-Russian conference
— exseropHast an annual conference
— ouepejHast a regular conference
— mpeacTonIas a forthcoming conference

% % %

— MECTO [POBeAeHHUsT KOHPEPEHIIHH a venue of ...
— pamku (popmar) a scope (format) of
~— OpraHH3aLHOHHbIH KOMHTET an organizing committee
— KOH(pepeHLys 110 ... conference on ...
— TeMaTHKa themes / topics / subjectsof ...
— LEAB a purpose / objective

4



— ... o uuuguaruse (npu noazepxke)  under the sponsorship (aus-

pices of)

* % %

— cpok (Bpems) IpoBeAEHHA KOHPEepeHIHH time (date) of ...
— npeseAbHbii (rocaeanuit) cpok nposegenus ... latest date (the dead-

line) of ...

— HU3MEHEHHE CPOKOB change in the date / time

— Ha3HAYMTb CPOK mposeenusi ...  to decide the date / time of ...

— [ePEHECTH CPOK ... to postpone / adjourn

— HAMETHTb CPOKH to indicate / to appoint / to decide

the time / date of

* % %

— ObITb YCTPOUTEAEM ... to be a host of ... / to host

— saBepmuTh PaboTy ... to complete the work of ...

— 3aKPBITD ... to close ...

— OpPraHu30BaTh ... to organize / to set up

— MPOBOJHTD ... to hold / to run

— HPHCYTCTBOBATb Ha ... to attend ...

— CO3bIBATD ... to call / to convene / to summon

Yupa:xuenue 1. Ilepesesnre npuseaéuubie Hu:e mpegroxeHus Ha

PYCCKHE A3DIK.

1.

2.

~

The 3 Annual Conference on Marine Biology is to be held in Goteborg,
May 1-3.

It was suggested that the Finnish Academy of Sciences hosts the 2002
meeting.

Concerning the dates, it was decided that the Symposium would be held
29-31 May, 2005.

The workshop will be held under the auspices of the British Council.
The XV Pacific Science Congress was held in Hiroshima with the theme:
Natural Resources of the Pacific Ocean ? for the Benefit of Humanity.
No change is possible in either the dates or location of the symposium.
The date and place of the next session will be fixed by the officers in
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10.

consultation with the Secretariat.

Approval of the dates and exact location of the congress is to be decided
at the next session.

(Advertisement) ... Academic, scientific, and professional conferences,
seminars, symposia, and meetings are our business. We plan them imagi-
natively. We organize them to the last details. We manage them effi-
ciently and economically.

A properly run conference can be one of the most effective methods of
communication.

Ynpaxuenue 2. [Tepeseaure npusesénubie HuXe MpeaAONEHHs Ha

AHFAMUCKHI S3DbIK.

1.

2.

[lsaTan exeroanas koH(pepeHMA MO TPOMHYECKOR METEOPOAOTHH CO-
ctoutcst B Manure 6-8 urons c. .

OpranusaimonHblit KOMHTET coOBIIaeT, YTO CEMHHAP MO MpobAeMam
®KOAOTHYeCKOro 06pa3oBanusa 6yaet npoeaén B Amcrepaame ¢ 6 o
10 mons.

3Jror cumnosuyM 6yzeT nposeAéH npu coaedicteur CTOKroABMCKOro
YHHBEPCHTETA.

Kongepenuus no skororuueckoit 6esonacHocth oTkpbiAach 12 anpeas
B (lienese.

Heo6xoaumo onpeaeauts cpoky 1 MeCTo CAEZYIOMIErO CEMHUHAPA.
OcHoBHas 11eAb KOH(EPEHLUH ? NPeJoCTaBUTb BO3MOKHOCTb A5 06MeHa
MH(pOPMALIHEH U HAESIMH CIIEIIHAAHCTOB PA3AHYHBIX OTPACAEH 3HAHHH.
OpranusayMoHHbIH KOMUTET HECET OTBETCTBEHHOCTb 3a OBIIMH (op-
MaT U CoZepKaHUE KOHPEpEHIIUH.

HcrioanureabHbiit KoMUTET MAQHHPYET CPOKH H coAepKaHHe KOHpe-

pPeHLMH.

1.2 Tlpurramenue na kKoHpepeHIMIO. YIaCTHHKH
KOH(EPEHLIHH.

O nayunoit KOH(pEpPeHLMH MOHO Y3HATb U3 HHOOPMALIMOHHDIX THCEM

H HHPKVAAPOB, PACCDIAAEMDbIX 3aHHTEPE€COBAHHDBIM HayYHbIM YUPEKACHUAM

6



N

u oTZeAbHBIM y4éHbIM. Kak nipaBuro, nepsoe uHdopmanmonHoe michmo ( first
circular) siBAsSIETCS OZAHOBPEMEHHO M TIPUTAAIIEHUEM IAS YYaCTHA B KOH(e-
penuun. O6bIMHO B 5TOM UMPKYASIpE HMEETCs CllelIHaAbHAs 3a8BOYHasA QOp-

Ma. OCHOBaHHeM AAsA YHaCTHA B KOH(PEPEHLINHY MOXKET OBITb 1 AHYHOE IpH-
FAQIIEHHE.

B psize cAyyaeB pemaromuM nogTBepACHUEM YUACTHS B KOHPEpEH-
IIMH, [TOMHMO Bbipa<eHUs TIPUHUMITHAABHOTO COTAACHS H OTIPABKH COOT~
BETCTBYIOLLHX ZOKYMEHTOB M HAYUHDbIX MaTEPDHAAOB, SBASETCSI BHECEHHE pe-~
TMCTDAUMOHHOLO B3HOCA,

O6bruHo Bo BTOPOM HHDOPMAIIHOHHOM ITHCbME COOBILAETCS ZOTIOAHH -
TeAbHast HH(OPMaLMsT O KOH(EPEHLIHH, B YACTHOCTH, O MeCTe €€ MpoBeje-
Husl, PasMeEIEHUH YYaCTHHKOB, KYABTYDPHOH POTPaMME U T.Z.

[ purramenne.
an announcement
a circular (1-st circular, 2-d circular)

HH(OPMAIIHOHHOE TTHCBMO
LHPKYASP

3agBOYHAs PopMa
AMUHOe TIPUTAAIIeHHe
TIPHUTAACHTD
TPHFAQMIEHHBIH YYaCTHHK
fIpUrAaLieHHe

— O(HIHAABHOE

— MHCbMEHHOE

— YCTHOe
MIPUHATD [IPUTAAILIEHHE

OTKa3aTbCs OT IIPHIAAICHUA

10 NPHUTAAII€RHIO
PETHCTPALMOHHDII B3HOC

AcAaerar

CITHCOK JIEAETAaTOB
AeAerayus

rAaBa ZeAerallvu

an application / registration form
a personal invitation

to invite, to extend an invitation
an invited participant, an invitee
an invitation

a formal invitation

a written invitation

an oral invitation

to accept an invitation

to decline / to refuse an invitation
at (by) invitation of ...

a registration fee

y‘l aCTHHKH.

a delegate

a list of delegates

a delegation

a head of delegation




IOKNALYMK a speaker

— OCHOBHO#H a principal (general) speaker
NPEeJCTABHTb CIIMCOK AOKAaZuMKoB  to submit a list of speakers
NpeACcTaBHTEAD a representative
OBITH YIIOAHOMOYEHHDIM TPej-
CTaBUTEAEM to be authorized to ... smb
TNPHCYTCTBHE attendance
IPHCYTCTBOBATb Ha KOH(ePeHLHH to attend a conference
Y4acTBOBATb B 3aCe/JaHHH to participate in a sitting
y4acTue participation
T107,aTeAb 3aABAEHHS Ha yHacTHe
B KOH(EPEHLHH an applicant
YUaCTHHK a participant, member

— 3aperHcTPHPOBaHHbINR a registered member

Vnpaxuenne 3. I'lepeseaure npuseaénubie Huxe npegroxenus Ha

PYCCKHH S3bIK.

1.

The Organizing Committee of the 6th International Geographical Con-
ference has the honour of inviting you to the conference to be held in
Bratislava during the period 25 June ? 1 July 2006.

You are warmly invited to join us at the 14th Annual EAIE Conference,
the largest professional educational gathering in Europe in 2006. The
location this year will be the beautiful city of Leipzig and we look for-
ward to welcoming you there.

Participants are kindly requested to bring their invitations with them.
Please acknowledge the receipt of the invitation.

When inviting a speaker always state the length of time he is required to
speak.

Dear Mr. Gameson: On behalf of the Organizing Committee I would
like to invite you to the VI Hydrological Conference which will be held
in Rochester, NY, under the auspices of the National Academy of Sci-
ences on September 22-25, 2006.

[1pu oTBeTe Ha npHrAaIeHe IPHHATD YYACTHE B KOH(EPEHLIMH MOTYT

ObITb HCIIOAb30BAHBI CAEAYIOIIHME BbIPAKCHHASA.
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I'lpu corracuu Ha yuacTure:

+  lam very grateful to you for your invitation to participate in the conference.
1 ouenn 6aarozapen Bam 3a Bawe npuraamenue npunsits yaacrre B
KOH(QEepEeHLIHH. '

+ | wish to express my gratitude to you for your kind invitation to attend
the conference on ... _
H xouy Bbipasuth 6aarosapuocTs 3a Baue ArobesHoe npuraalieHHe
Y4acTBOBATb B KOH(EPEHLHH 110 ...

+ I am pleased to accept your invitation. '
A ¢ 6aarogapuocTbio npunumalo Bame npuraamenue.

+ I am very much interested in the subject of this meeting and I shall be
very pleased to participate.

Meust ogenb uHTepecyeT TeMaTHKa KOH(EPEHLIMH, f MPUMY B Hel
y4acTHe ¢ 60ABIUM YZOBOABCTBHEM.

B cay4ae otkasza:

* I am sorry, but [ am not in a position to accept your invitation to the

conference.
Ilpusomy cBou M3BHHEHHS, HO 5 He MOTY MPHHATb y4acTHe B
KOH(EePEHIIHH.
+ Iregret that [ am unable / not able to attend.
Coxanero, 4T0 He CMOTY y4acTBOBaTh (B KOH(EPEHIHH ).
+ [ would like to express my regret that ...
1 xoTeA 6b1 BbIpasUTb COXAAEHHE B CBA3H C TEM, YTO ...

* My research is not directly concerned with the problem to be discussed.
Moé uccreoBaHHE HEMOCPEACTBEHHO He CBA3aHO C 0OCY2K/aeMbIMH
npobaeMaM.

+ I have other commitments at the same time.

Y Mens ectb Apyrue 0653aTeAbCTBA B TO 2k BPEMsi.

+ Thave to complete my monograph by the and of June.

1 aorxen 3axonuMTL MOHOTPAHIO O KOHLA HIOHS.

Vnpazxkuenue 4. Huxxe npupoastes 06pasipt 0TBeT0B Ha npuraalenue
MPUHATb y4acTHe B KOH(QEPEHUHH, ceMHHape H T. A. | lepeBeaure nx na
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PYCCKHH A3bIK.
1. Dear Mr. ...
Thank you very much for your letter of 21 March, inviting me to attend
and present a paper at the VI Hydrological Conference. | am very inter-
ested in the subject of this conference and [ will be pleased to give a
presentation on «Flood Simulation». An abstract of my paper will follow.
Sincerely yours
T.E. Gameson
2. DearMr. ...
Thank you very much for your invitation to attend the VI Hydrological
Conference. Unfortunately, my participation in one the conferences held
at about the same time makes it impossible for me to come. I am very
sorry, therefore, to have to decline the invitation.
Sincerely yours

T.E. Gameson

VYnpamnuenue 5. Cocrasbre no-pyccku 4-5 BapuaHTOB OTBETOB ~
YTBEPAHTEAbHDbIX H OTPHULATEABHbIX —~ Ha MIPUTAAIIEHHE [IPHHATb Y4acTHE B
CAeAyIowed KOHpepeHHH!

The IX Conference on ... will be held in Redcliff, NY, USA, Octo-
ber 2006 under the sponsorship of the National Academy of Sciences.

‘We cordially invite you to participate in the conference and to treat
this letter as our formal invitation.

1.3. Marepuaabt u Tpyanl KOHpEPEHIHH.
Ogopmaenue MaTepHaAOB.

KOl"ﬂ,a MPURIHUITHAADBHDbIE BOIIPDOCHI, CBA3AHHDIC C opraﬂnsagneﬁ KOH~
(PepeHUrH pelleHbl, B COOTBETCTBYIOIIKMX HAYUYHBIX H3JAHUAX TTOABASAECTCA
HHPOpMaLIHA O KOH(pePEHIMH B BUZAE NPUIAAINEHHA HA [TPHUCHIAKY MaTepHa -

AOB ZIOKAGJIOB. JTa € HHPOPMALIUs MOMKET PACChIAATbCS B HAay4HbIE Y4-
peXAEHUs U , B OTAEABHBIX CAYHasX, MOTEHIMAAbHBIM Y4aCTHHKAM KOH(pe-
peHuMu AMuHO. B THX My6AMKaUMAX yKasbiBaeTCA, B HYaCTHOCTH, CPOKH
npeACTaBAEHHS Ha3BaHHA M KPAaTKUX TESHCOB MpejAaraeMoro coobigeHus,
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B nux Tak:xe gaioTcs ceegenusi 06 06béMe TE3HCOB M IPaBHAAX HX O(POPM-
aenns. Jlaree MOTYT cAeZioBaTh 3aBepeHHs O TOM, YTO BCE Te3HChl GYAYT
PacCMOTPEHBI, U KazkAblH aBTOp 6yA€eT CBOEBPEMEHHO HHPOPMHPOBAH O Pe-~
IIEHHH OPTaHU3aTOPOB KOH(MEPEHLIHH.

B page cayuaes He06x04MMO Pe ACTABUTD MOAPOOHbIE TE3HCHI UAH 2
BHJa MAaTEPHAAOB: TE€3HCbI H aBTOpe()epaT BbICTYIIACHHS.

I'lpunsTnie Tesuchbl, Kak MPaBMAO, OPOPMAAIOTCA B BUAE COOPHHKA,
KOTOPBIH pacrpocTpaHseTcs nepes HayaroM Kongepenuun. Hepeaxo npax-
THKYETCS 03HAKOMAEHHE YYaCTHHKOB C TIOAHBIMH TEKCTaMH JIOKAQ0B, OTO-
6paHHbIX ZAS IPEACTaBAEHHS Ha KOHpeperuuH. B ceasu ¢ atum npegsapu-
TEABHO PACCHIAGIOTCS QTTHCKH JIOKAAZOB, NyOAUKYIOTCH MaTepHaAbl IOKAA -
JIOB B HAy4YHBIX H3ZAHUAX U JazKe BbIIYCKAKTCA OTAEAbHbIE COOPHHKH 10K~
AazoB. B sToM cayuae B MHQOpMHpyeMOM COOBILEHHH YKa3bIBAETCs CPOK
TIpeICTaBACHHS DYKOMUCH JOKAAJIA.

JNOKAQAYHK a speaker

TIpUrAallleHHe Ha MPHCBIAKY ZokAazoB  a call for papers
PErBCTPALIMOHHbIA B3HOC a registration fee

Ha3BaHHE JOKAAJA a title (of the conference paper)
Te3HUChI JOKAAJA an abstract

— KpaTKHe TE3HChI : a short abstract

— NOAPOGHbIE TEe3HUCHI an extended abstract
aBTOpPe()epaT BbICTYIAEHHS a summary of the presentation
c60pHHUK cTaTel a volume of abstracts

OTTUCK JOKAR/JA a reprint

PYKOMHUCh IOKAAZA a manuscript of the paper
NIPe/CTABUTDb AOKAAZJ Ha PaccMOTpeHHe  to submit a conference paperto':..
TPYAbI KOH(]epeHIHH proceedings, transactions
uszanue (TPyA0B, ZOKAALOB) publication of proceedings
3aroAOBOK a heading '
110/3arOAOBOK a subheading

TIPUAOKEHHE an appendix, an annex

teauchl obbemom 200 cros a 200 word abstract

(resucnr) aaa 10 munythoro zoxraza ... for a 10 minute presentation
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peLieH3us review

pasmep Mexzy cTpok (Hamp., 2 unreppara) e.g. ... typed double-spaced

Ynpaxnenue 1. [lepeseaute npuseaénnble Huxe npearoxenus Ha

PYCCKHHE S3BIK.

1.

»

~

When inviting a speaker always state the length of time he is required to
speak.

Additional copies may be purchased during the conference.

The papers should be typed within the margins indicated.

The Symposium proceedings will be published by Cambridge University
Press.

Those manuscripts which fail to arrive at the organizing centre by 15
March can not be considered for publication in the proceedings.

In case your abstract is accepted you will be required to submit a final
manuscript of your paper by April 30.

Any manuscript not received by the deadline will not be published.
Each author will be expected to submit the following material: a 25 —
word abstract of the paper, a summary of the presentation {(up to four

pages).

Ynpaxnenre 2. [lepepeante Ha pycckuil A3bIK IPUBOAHMbIE HHKe

Tpe6GoBaHus K POPMATY MPEACTABASEMBIX TE3HCOB AOKAAJOB.

1.

12

Titles and short abstracts should be submitted no later than January 31.
A 300-word abstract, typed double-spaced (for a 15-minute presenta-
tion) should be submitted to the Organizing Centre by January 25. All
abstracts will be acknowledged. You will be informed by February 15
whether your abstract has been accepted. In case your abstract is ac-
cepted you will be required to submit a final manuscript of your paper by
March 15.

All participants are required to submit abstracts of their proposed pre-
sentations together with their registration forms. The deadline for receipt
of abstracts is March 15, 20 ... The abstract must be prepared as a
camera-ready® original, not exceeding one page. It should be typed

clearly with 1,5 spacing and with 25 mm margins except for the right
hand margins which should be 22 mm. The page should be headed by



the title (centered and in bold capitals). The author’s name should also
be centered below the title, followed by affiliation and address.
*  roTOBbIi K IMyOAMKaLUY
3. Instruction for Preparation of Abstracts
Title in Capitals
by
Name (s) of Author (s)
Address (es) of Author (s)

Abstract

Abstract, which must be either in English or Finnish should be pre-
pared in accordance with the layout of this sample specimen. It must be pre-
pared in clear type of a size no smaller than of this specimen on one side only
of a single sheet of A-4 size paper.

The text of the Abstract should highlight the main Subject (s) dealt
with in the paper and where relevant, summarise the results and conclusions
of the work.

The original and copy of the Abstract should be sent to reach ... but
not later than ...’

Ynpaxuenue 3. [Tucomenno nepeseaure Ha pycckuii ssbik npegaa-
raemblil HHzKe TeKCT MPUTAaIIeH sl Ha TIPUCBIAKY MaTepHAAOB JOKAAZA; 3a-
NOAHHTE 00pa3sell 3aABOYHOH (POPMBI HA YYAaCTHE B KOH(EPEHIMH, KOTOPDIH
MPUAAraeTCsi K IIPUTAALLIEHHIO.

Call for Contributed Papers

The Conference will contain both invited (zoxAaznt o npuraamenuio)
and contributed (a0xAazp1, 3asBAEHHDIE O HHHIIHMATHBE CAMMX YYACTHHKOB )
papers. A number of contributed papers covering original unpublished work
on the meeting subjects will be accepted for presentations. Each author will
be expected to submit the following material on the paper supplied:

- a 50 word abstract of the paper for the meeting program;

— a summary of the presentation. This summary of up to four pages
will be reproduced directly from the material submitted by the author.
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Summaries of all accepted papers will be printed as submitted in a
Digest of the meeting. The Digest is to be distributed at the Conference.
Completed abstracts and summaries must be received by the
Organizing Committee by June 1, 200...
* k%

Application / Registration form

My attendance at the « .......ccceuveven......» Conference is definite

probable unlikely . | intend to

present a paper with the following title . lam interested in a
post-Conference trip to (yes, no).

Ynpaxuenne 4. Porenas urpa. Bam sapy6exxublit korrera Hamepe-
BAeTCs HalledaTaTh CTAThIO B BAIIEM IIPO(ECCHOHAABHOM kypHaAe. Hcnoab-
3y5 AEKCHKY JaHHOTO Pas/leAa, OIUIIHTE [10-3HIAMHCKHY Te TPpeGOoBaHHu, KO-
TOPbIE NIPEADABASIOTCA K CTaTbAM, [yOAMKYEMbIM B 9TOM KYPHAAE: (POPMAT
CTaTbH, IOCAE IHHH CPOK €€ NPeCTABACHHS, KOAUYECTBO HEOOXOHMbIX pe-
UEH3HH H T. X.

Vnpaxuenne 5. [lepeseaure npusoauMble Huzxe NpeaAOKeHHS Ha
AHTAMHCKHH SA3bIK.
1. Ha yuacrue B cemunape 6biau npuraamenb: ussectHbie (eminent) cre-
[MAAUCTbI B 0OAACTH COLHMAABHON 3KOAOTHH.
2. Tpyap! kourpecca 6yayT UszaHbl 40 KOHLA roja.
YyacTHuku noayyar c60pHUK TPYAOB BO BpeMsi pabOThbl KOH(MEPEHLIUH.
4. [ly6auxauus Tpysos KoHrpecca 6yaeT BKAIOYATb OOILHH OTHET 0 pabo-
Te koHpepennuu (a general account), CIHCOK y4aCTHHKOB, a Takxe

e

JOKAAJbI MPUTAAIIEHHDBIX YYaCTHHKOB.

5. Pyxkonucy, noAyyennble NOCAe OKOHYAHHS CPOKA TT0AAYH JOKYMEHTOB,
onyOAMKOBaHbl He OyAyT.

6. Tloanoctsio tpyam (full proceedings) kourpecca usgasarnes ue 6yayr.

7. Tesuce! gokrazoB ZoAxkHBI cOCTOSTD He Hoaee, uem u3 1500 cros. Ouu
ZLOAKHDBI 6bITb OTTIEYaTaHbI C CODAIOZEHHEM NOAeH mmpHHOH 23 MM 1
HHTEPBAAOM B 2 CTPOKH.
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1.4 Cocrap yuacTHHKOB KOH(pepeHUHH.
JokymenTol, Heo6x0AMMbBIE AAST YHACTHA B KOH(DEPEHIHH.

1.4.1 Cocras yyacTHHKOB KOH(pEpPEHLIHH.

ygacTHuK (KoH(epeHIHH,
CUMIIO3HYMa H T.J.)
CITHCOK ZeAEraToB
ZOKAZUUK

— OCHOBHOH

— IPUTAAIIEHHBIH
NPEACTABUTEAD
NPeACTaBAATD
PUCYTCTBHE
NPHUCYTCTBOBATD
CONPOBOKARNOILIEE AHLO
y4acTBOBaTh

~ B 3aCeAaHHUH

— B KayecTse

a participant, an attendee, a member
a list of delegates '
a speaker, a reporter

a principal (general) speaker

an invited speaker

a representative

to represent

attendance

to attend

an accompanying person

to participate, to take part

... in a sitting

... in the capacity of-

Ynpazxnenue 1. [lepeeaunte npusogumbie nuke npeanromenus Ha

PYCCKHH 53BIK.

1. Prof. Kempinsky will not be able to attend the Congress for health reason.

2. Dr. Svensson is an invittee and will be presenting a paper.

3. The seminar participants were addressed by the city major.

4. The conference was held at the University of Coimbra on September
16-19, and was attended by 125 representatives of over 20 countries.

5. The speakers should be brief, factual and avoid personal opinion.

Ynpamnenne 2. Tepeseaute npusoaumbie Huke mpesrozKeHHs: Ha

AHTAHHICKHH #3bIK.

1. Jereraumo Lsermu Bosraasua zoxtop Hioayna.
2. Tlpucyrtcreyromue MOryT 3aperucTpupoBaThes B ykasaHHoe Bpems (in

the following hour).

3. UYucro aereraros 6yzet 3aBHCETb OT HECKOABKHX (PAKTOPOB.
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4. TlpeacesareAb npeACTaBUA OCHOBHBIX JOKAAAYHKOB.
5. Mbt pazbl NPHBETCTBOBATh YYACTHHKOB KOHIPECCA.

1.4.2 /Joxymentnl, Heo6X0AMMDIE AAS Y4ACTHA B

KOH()epEHIIHH.

Perucrpauys y4acTHHKOB KOH(EPEHIIMH.

aHKeTa
— BalOAHATD
6AaHK
— 3asBAEHUS
— BaMTOAHHTD MeYaTHHIMU OYKBaMH

BH3a
— BBbe3jHas
BbIIATH BU3Y
TIOAYYHTb BH3Y
ZOKYMEHT

JOKYMEHT, HOﬂTBepH{AaIOLQHﬁ pacxo/bl

3aBEPHUTb JOKYMEHT

MPeJCTaBHUTb JOKYMEHT

3asBKa

ToCAaTh 3aABKY MO route / QaKcy

MaHZJAT, PEKOMEH/IATEAbHOE TTHChMO
MOATBEPAUTD IIOAYUEHHE H3BEIIeHHsA
yBeZOMAEHHE
YBEAOMASITD . ,

— 3abAaroBpeMeHHO
VAOCTOBepeHHE
YAOCTOBEPSATD

a questionnaire, form

to fill a form

a form

an application form

to fill a form in block letters {block
capitals)

a visa

an entry visa

to grant (issue) a visa

to get a visa

a document

a voucher

to certify a document

to submit a document

an application form

tomail / to send out an application
form by fax

credentials

to acknowledge the receipt
a notice

to notify

to notify in due time

a certificate

to certify

Vnpaxuenune 3. [epeseaure creayrompe npearoxenus Ha PYCCKHE

A3bIK.
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The visas are valid for the term to cover the time of the work of the conference.
Documents must be available to the participants of the conference at the

latest of September 25th.

3. The Organizing Committee is to prepare, reproduce and distribute all
documents necessary for the conference work.

4. A special application form is enclosed which should be completed and

returned to the Organizing Committee as quickly as possible.
5. A tourist visa can be obtained through a travel company.

1.5 Paboune opranbi KoHpepeHLIHH.

rpynia
- pabouas
— NOCTOSIHHas
| — 110 UBYYEHHUIO
~ — CIleHarbHasA
N xommccus
N sacezaTb B KOMHCCHH
™\ co37aTb KOMHCCHIO
HOAKOMHCCHS
E KOMHTET
N~ — BpeMeHubii
— HCHOAHHTEAbHbIH
— KOHCYABTaTHUBHbIA
— OpraHM3alHOHHBIHN
— FI0ATOTOBUTEABHbIA
— PYKOBOZAIFHH
— (PUHAHCOBDLIH
opranu3oBaThb (y4peuTb)
KOMHTET

KOMMTET COCTOHUT H3
oprad
— BbICHIHH

a group

a working group

a permanent group

a study group

ad hoc group

a committee, commission

to sit on a commission

to appoint (to establish) a commission
a sub-committee

a committee

an interim committee

an executive committee

an advisory committee

an organizing committee

a preparatory committee

a steering (guiding) committee
a finance committee

to set up (to organize, to create, to establish) a
committee :
...is composed of...

a body

a superior body

Poccuslickni rocyaapcrasnusii
THADOMETEGDOVIOrHYeCKH YRUBEPCUTET 17
BUBJINOTEKA

195196, CH6, MauooxPunckni i, 981}




— HCTIOAHHTE AbHbIH an executive committee
npaBAeHHe a board _
VYnpamuenue 1. [Nepeeanre npupesennbie Hixe npesroxenus Ha

PYCCKHH SI3bIK.

1. An ad hoc group of geophysics proposed establishment of a working
group. ‘

2. The Rector suggested that a small advisory committee or panel be
created.

3. The delegates attended the WMO co-ordinating committee meeting in
September in Geneva.

4. Preliminary information on financial matters is given by finance
committee.

5. Conference committees include: steering committee, editorial committee
and coordinators committee.

Ynpaxuenne 2. I'lepeeante npearorxenns Ha aHrAMACKUR A3bIK.

1. Oprauusayuonnbiil komMuteT BosraaBaseT npodeccop Arturs (Mun-
ASHAKS ).

2. [loxrop Aaucraro sBaseTca yaeHom pabouel rpynnbi Mexaynapoa-
HOTO KOHTpecca Mo Npo6AeMaM F0GaAbHOrO H3MEHEHHS KAHMATA.

3. s c6opa Heobxoaumoi MHQOPMALIHH GbiAa CO3/aHA HEGOABILIAS Pa~
6oyas rpymnmna.

4. Tlocrosuubiit KOMHTET COCTOMT H3 BeAYIIMX YIEHbIX B 9TOH 06AACTH.

5. HMecrnoauuteabHbili KOMHTET SBASETCS BEAYIIUM KOMHTETOM B AOGOH
OpraHU3aLMH.

1.6 Tunsi saceganui. [ loBecTka aust 3acezanui.

Kax npaBrro, KOH(EPEHIIH HaUMHAETCA CEUHAAbHBIM 3aceJaHHeM
(ceremonial session/opening ceremony). OTkpbiBaeTcs KoHpepeHiHs
npuseTcTBeHHOH peunto (welcome address) oamoro us pykosoautereit

koHdepeHuuu. Vuorza npeaceaateAbcTByromuil MoxeT OrpaHHYHTbCS
BCTYMHUTEAbHDbIM cAoBoM (introductory / opening remarks).

Ha naenapubix saceganusx (plenary sessions) soictynaromue (speak-
€rs) TIpe/ICTaBASIIOT COOTBETCTBEHHO IIAeHapHbile A0kAazbl (plenary addresses
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/ lectures /talks / papers) n, B pane cryyaes, ocuoBuble gokrazp! (keynote
addresses / papers), onpezaersioue xoa Beeli kougepenyun. OcHoBHOH
nokaazuuk (keynote speaker) sBAsieTca OBBIMHO HBBECTHBIM yueHbIM,
M3BECTHbIM ABTOPHTETOM B CBOEH 06AACTH 3HAHHUE.

Boabmoit ayautopun o6erano azpecyiorcs obsopubie (overview /
review papers) u oTuéTHble Z0KAaAb! (reports). Muoraa opranmsanponnbri

KOMHTET [0 KEAAHHIO YYaCTHHKOB KOH(DEPEHLHH IPeJOCTABASET HM
BO3MO2KHOCTb [IPOBECTH He3alAaHHPOBAHHbIE 3ace/ianus (impromptu meeting).

saceganue (cobpanue, coBelanue)
— BHeouepeAHOoe
— ex{eJHEBHOE
— BAKAHYHTEABHOE
— BaKPBITOE
— Hay4HOe
— HEO(PHIHaAbHOe
— obigee
— O(QHULHaABHOE
— OuepesHOe
— pabouee
— TOP?KECTBEHHOE
— MTOCBAIIEHHOE [TAMSATH ...
10 KOHKPETHOMY CAYYalo
— C ripeACTaBAEHHEM CTEH/IOBbIX
ZOKAAZOB
— OTMEHHTD CobpaHue

— OTCPO4HTb (OTAOKHTD )
— nocewgaTb cobpaHus

— IIPOBOJHUTD COOpanus

— BECTH 3acejaHue

— CO3biBaTh

a meeting / a session / a sitting
a special (extraordinary) ...

a daily ...

a final ...

a private, closed, in camera ...
a scientific ...

an informal ...

a general ...

a formal (official) ...

aregular ...

a business ...

a grand, a formal, a ceremonial ...
a commemorative session

an ad hoc meeting

a poster session

to cancel (to eliminate, to call off) a
meeting

to adjourn (to postpone) a meeting
to attend sessions

to hold, to run a meeting

to direct (to govern) the procedure
at a meeting

to summon (to call, to convene) a
session
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~ CTaBHTDb BOMPOC
(ua sacezanum, cobpaHum )

3aceaTb

ceMuHap

CeMHHap MO CNIeELHaAbHOMY BOIIPOCY
ceccust

to bring up (to raise) a matter at a
meeting (session)

to meet, to sit, to be in conference
a seminar, a study group

a workshop

a session, a meeting, a sitting

Ynpaxnuenue 1. B npasoit koroHke HalizuTe pycckue cOOTBeTCTBHS

MPUBEJEHHbIM B AEBOH KOAOHKE aHTAMHCKHX CAOB H CAOBOCOYETAHHH,

a. toopen a session a. TPOBOAMTb 3acesaHHe

b. a final session 6. ouepesHOe COBeNIaHMe

c. toeliminate a session B. OTKPbITb 3aceJaHHe

d. aregular meeting - I. MOAHATb BOMPOC

e. aworkshop Z. CEMHHAp MO CTIeUHaAbHOMY BOMPOCY
f. a poster session e. CO3BaTb 3aceZiaHue

g. to hold a session K. 3aceJaHue C Tpe/ICTaBAEHHEM

CTEHJOBbIX JOKAA/ZIOB

h. to convene a session 3. 3aKPbITOE 3aCeJaHUE

i.  to bring up a matter
j. in camera meeting

H. OTMEHHTD 3acezaHHe
K. 3aKAWYHTCAbHOE 3aceJaHue

Ynpaxuenue 2. [lepeseaure na pycckuit aspik npupeséHHble Huxe

TIPEIAOMEHHS.

1. The Rector opened the session with a welcome address.
2. The 5th general assembly of the Hydrological Congress was held in
Copenhagen from 5th till 12th April.

=

At 1 p.m. the first plenary session was adjourned until 4 p.m.

4. Before each session a meeting was held so that the session Chairman
could discuss the management of the session with the speakers.
5. The plenary session approved the changes in membership of the working

group.

Yupamuenune 3. [lepepeaure na anrauiickuit a3pik caegyiomue

NPEAAOHECHUA.
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OcnosHoft a0kAaz 6biA caeraH npodeccopom AuHaGeproM.

2. Ha nrenapnom sacesanuu 6yayT npeACTaBAEHbI KaK TACHAPHDIE, TAK H
OCHOBHbIE JIOKAAZbL.

3. CreynarbHbiil ceMuHap 10 BOTIPOCaM YTIPaBAeHHs! GeperoBoH 30HOH
(coastal zone management) 6yaer nposenéy B Kazuce 21-23 oxrabps.

4. Ouepesnoe sacesaHHe KOMHTETa BKAIOYAAO COBEILLAHHE

HCTIOAHUTEABHOTO KOMHTETa H Paboyel rpymmbl.

BTOPHUK, 25 centsbps.

1.7 Joxraapi, oT4éTni, COOBILEHHA, 06CYHACHHA.

Bce npescrasaennbie na kondepenyio Hayunbie goxaazbi (papers /.
conference papers) MOXKHO pPa3ZieAUTb Ha JOKAA/Ib! 110 npuraammenHio (invited
/ solicited papers) u goxaazbl, 3asBAeHHDBIE IO HHHIIHATHBE CaMHX
y4actHukos (contributed / uninvited papers).

Bosmoxen BapuaHT, KOraa npezAOkKeHHble TEMbI 06CYKAAIOTCS A0
KOHQepeHUMH B pabouux rpymmax (working groups / working parties), a
3aTeM [IpeACcTaBUTeAH aTHX rpynn (rapporteurs of working groups / parties)
aeaaior ocHoBHble aokAaanpi (lead / keynote papers) ma maenapubix
3acelaHHUsX.

Wuorza nposozsTcs cosmectHbie sacezanus (joint meetings) .

OTZEABHbIX CEKIIHH HAH Jazke KOH(PEPEHIIMH ZAS TOTO, YTOGbI HX YUaCTHHKH,
TipeACTAaBHTEAH PaBHbIX 0OAACTEH HAYKH, MOTAM 0BCYAHTh 061He TPoBAeMbL.

Ha kougepenyunx unoraa oprauusyrorcs cenmaibubie aexuum (spe-
cial lectures) aas yuacTHHKOB, a Tax:xe ny6auunbie aeximu (public lectures)
HAYYHO-IIOMYASPHOrO XapaKTepa A BCeX KeAaIOIMX, ¢ KOTOPbIMH
BBICTYTIAIOT H3BECTHbIE yueHbie. KK pome TOro, KOHTaKTbI ¢ 06ILECTBEHHOCTDIO
TIOAZCPMMBAIOTCS. B BU/JE CBOETO POZAa «JHS OTKPBIThIX ABepeii» (open
house).

CocraBHbiM 2AeMeHTOM AlO6OH HayuHOH KOH()EPEHLHH ABASETCS
obcy:xaenne okAaznos uAn auckyccun (discussion) moa pykosogcTsom
npeacenareAs sacesaund (chairman of the session /session chairman).

cnoabsyercs Tak:xe Takas ¢popma, Kak 06MeH MHEHHAMIY C YSaCTHEM
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BeAyIHX CTIELIMaAUCTOB B IPUCYTCTBUH MHUPoKoH ayauTopus (panel discus-

sion).

Bo Bpems pa6oTbl kouQepeHLE MOKET IPOXOAUTb 06CyKACHHE TeX

HAM HHBIX BOTIPOCOB B (JopMe «Kpyraoro croaax (round tables discussions/

round tables).

Joctarounyro nonyaspHocTs NpHoGpeAH TaK2ke CTEHAOBbIE 3ace 1aHusA
(poster sessions), Bo BpeMst KOTOpbIX aBTOPbI (presenters) NpeACTABASIOT

crenzoBbie coobmenns / noxaaan (posters / poster papers / poster pre-

sentations). B xoHue cTeHzoBOro 3acesaHHs O6bIYHO MPOHUCXOAHUT

06Cy?KJICHH€ npeACTaBAEHHbIX JOKAGL0B.

ZEHb OTKPbITHIX Bepet
JOKAQL

— €€erofHbIH

~ B3AKAIOYUTEABHbDIN

— KpaTKHH

~ Hay4HbIH

— Ha KOH(pepeHLHK

~ 0630pHbIN

~ OCHOBHOH

— noAPOGHbIH

— CTEHAOBbIH

—~ O JIEATEABHOCTH ...

— 0 x07e paboThi

~ [PHTAAIIEHHOIO YYaCTHHKA

—~ KPAaTKOE H3A0KEHHE,

aHHOTALHs

~ Tema
BKAIOYHTD. JOKAR/] B [IPOrPaMMy
KOH(EPEHLIMH
BBICTYITHTb € ZOKAQZIOM
JaTh PELIEH3HIO Ha JOKAAX
ONNyOAHKOBATD ...
OTAOXKHTb ...
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an open house

a paper (a conference paper)
an annual paper

a final paper

a summary paper

a paper

a conference paper

a review

the main paper

a plenary paper

a poster

a report on the activity of ...
a progress paper

an invited paper

an abstract

a subject (of a paper)
to shedule a paper for a conference

to read / to give a paper
to review a paper

to publish (a paper)

to postpone (a paper)




TIOATOTOBHUTD ...
npeacTaBtThb ...

06CyauTb Z0KAAL
ZIOKARIYHK
KPYTADBIH CTOA
AeKLHs
~ crieiHaAbHas
— mybAnyHas
OTYéT
— eXKerogHbiH
— MEeCAYHbIH
~ MHUCbMEHHDbIH
~ NpeABaPUTEAbHDIH
— (PMHAHCOBbIH
NPOEKT OTYETA
3aCAyLIATh
HpeSCTaBUTb OTYET B IIHCBMEHHOM
BUZE
peub (obpamenue)
BbICTYIIUTD C PeUbiO
coob1ueHue

to prepare / to draw up a paper
to present / to submit (na paccmo-
Tpenue) / to contribute (a paper)
to discuss a paper

speaker

a round table

a lecture

a special lecture

a public lecture

a report, an account

an annual report

a monthly report

a report in writing

a preliminary report

a financial report

a draft of a report

to hear a report

to present (to submit) a report in writing

an address / a speech

to adress (a meeting)

a presentation, a contribution,
a communicatjon

Ynpaxnenne 1. Ilepeseaurte na pycckuii ssbix caexymoinme

NPeSAOKEHHUS.

1. Conference papers must be submitted to the Organizing Committee.

2. Depending on the number of papers submitted, it is hoped to provide
periods of 15 minutes for each participant.

3. Authors who wish to contribute a paper must submit an abstract of ap-
proximately 200 words in duplicate by May 15 as a deadline.

4. Abstracts of papers will be available to both official delegates and invited

observers.

5. The financial report should avoid giving too many figures.
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6. The Organizing Committee reserves the right to reject papers of
insufficiently high standard.

7. Papers (one original plus two copies) must be submitted by February
20.

8. Papers submitted are reviewed and then selected solely on the basis of
their suitability for inclusion in the programme of the conference.

Ynpaxnenue 2. [lepeseaure Ha anraufickuil ssbIk cAeaylOIIHE

TIPEAAOZKEHHUS],

1. Mmbi paabl npuBeTCTBOBAaTb y4acTHHKOB KoHrpecca B CaHKT-
[erep6ypre. '

2. Bpewms gokaaga 6yaer orpannuuBatbesa 10 munyTami.

3. Bce coobiuenus 40AXKHBI BKAIOYATb aHHOTALIMIO 06béMoM He Goaee 100
CAOB.

4. Kenrawowmue npeacTaBuTbh ZOKAAJ AOAXKHBI 3aTTOAHUTL opmy A (form
A).

19 nosbps 6yayT 3acAymaHbl OTYETbI 11pe/ice/laTeAel KOMHTETOB.

o v

Ha xongepenuun 6yzer sacaymaro cabune 30 sokrazos.
7. Hexoropbie 10xAazp1 6b1rH 1pourTaHbI Ha 3aCeAaHHSX PaGOYEH rPYIITIbL.

1.8 Juckyccun.

OcuoBHas LeAb HAYYHOH ZHCKYCCHH COCTOUT B BbISIBACHHH Pa3AHUHbIX
TOYEK 3PEHHs YYaCTHHKOB HAY4HOU BCTPEYH H OOMeH HH(pOpMauHeH 110
HHTEPECYIOIIHX HX BOIPOCAM.

Donrbmas poAb B npoBeAeHUM HayYHbIX AHCKYCCHH MPHHAAAENKHT
npeJceJaTeAl0 JAHHOTO 3aCEJaHHSA, KOTOPDbIHA MMPEACTaBASET Kaz/0To
BBICTYTAIOLLIEr0, HA3bIBAET OPraHU3ALHIO, B KOTOPOH TOT paboTaeT, cooBIaeT
TeMY JOKAA/a ¥ OCYIIECTBASET HEMOCPe ACTBEHHOE PYKOBOACTBO AUCKYCCHER
MO TEME TOTO UAH HHOTO COOOILeHHS.

Huxe npuBoauTcs pas THITHYHBIX peueBbIX 060POTOB, HCIIOAb3YEMbIX
1peJce/IaTe AbCTBYIOLIHMH Ha Hay4HbIX AHCKYCCHAX.

Avre there any questions to Mr. ... ?  Ectb Au Bonpocbi k -y ... ?
Does that answer your question ? ~  Bac yaosaetopsier atot oTser ?
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I give the floor to ... I'peaocrasasio croBo ...

I am afraid your time is up. Botocb, Bame Bpems ucrexro.

Are there any questions or comments on ... Ectb An Bompocs! uan
CO0BPaKEHHsI 110 TIOBOAY ... ?

I would like the speakers to be brief. S npocun 61 BoicTyTIAIOMIMX
rOBOPHTb KPAaTKO.

I would like to open the discussion on the I xoTea 651 oTKpDBITE

paper given by ... ZHMCKYCCHIO TIO IOKAAZY,
NPEeACTABAEHHOMY ...

51 xotex 6b1 moasecty uror.
I'pomiy Bawero Buumanus,
Next we will hear from ... Chreayromum 6yaer

I would like to summarize.
May I have you attention, please.

BBICTYIIATD «..

1.8.1 Bonpocnt u otseThL.

O6biytio  mnpurAamieHue K AWCKYCCHM  MCXOAMT  OT
NpeACe AATEAbCTBYIOIIEr0 Ha KOH(EPEHIMH, KOTOPBIH MOKET 06paTHThCS K
€ YYaCTHHMKAM CO CAELYIOIIMM BOMPOCOM:

Avre there any questions to Prof. ... ?
I welcome the questions on Prof. ...’s paper.
Camu Bonpocs! B X04€ AMCKYCCHH O6bIMHO 3a/1a10TCS C MCTIOAB30BAHHEM
BEXKAMBbIX (DOPM, HampuMep, TAKHX KaK:
May [ ask you ... ?
Could you tell me ... ?
Will you say ... ?
[ would like to know ...

Kak npasuro, npexize 4eM OTBETHTb Ha BOIPOC, JOKAAAYHK BbIPA2KaeT
6AaroZapHOCTDb 3a HETO C TIOMOIbIO CAe/YIOIIHX BbIpaKeHHUE:

I appreciate your question because it gives me an opportunity to clarify
some details. y

Thank you for your question.

That’s a good question.

Thank you for asking it.
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EcaAn zoxAazusky cA02HO HEMEJAEGHHO OTBETHTb Ha BOMPOC, TO OH
MOZKET MPeAAOKHTb OOCYAHTD €ro MoszHee.

I’m afraid I can’t answer your question right now. We could meet and talk
about the problem when discussion is over.
It’s a difficult question. I can’t give a detailed answer to it now.

Hiuxe npuBoasTcs HeKOTOpbIE THITHYHbIE BbIPAKEHHS, KOTOPbIE HC-
NMOABSYKOTCS YUACTHHUKAMH HAyUHbIX BCTPEY BO BpeMsi 0GMeHa BOTIPOCAMH H
OTBETaMH.

Could you specify what / when / how, etc.  He morau 661 Bbl yrounss,
uTo / Korza / Kak, H T. .

Could you say that again ? He morau 6b1 Bot nosropur ?
Your point isn’t quite clear. #1 He coBcem nouumaro Bac.
What 1 am saying is that ... #1 umero B BHAY, 4TO ...
Is it clear so far ? o cux nop nonsito ?
% % %
Did I understand you correctly that ... A npaeuabHO MOHSA, UTO ...
If I understand you correctly, you're F.can s Bac npasuabno no-
saying that ... usin, Boi rosopu Te, uto ...
% % %
Excuse me, may I say something here ? I'pocrure, mozxHo 51 3xech
KOe-4TO CKazKy ?
Excuse me, I'd like to comment on this. I'pocture, 51 x0TeA 651 cae-
AaTh HeBOABILOH KOMMeHTa-
PHH.
May I ask you a question ? Paspemmure 3azaTb Borpoc 2

1.8.2 O6men muenusimu.

Bo Bpems aucKyccuu y9aCTHHKH BbIKa3blBarOT CBOE OTHOLIEHHE K TEM
HAy4HbIM H/esiM, KOTOpble GbIAK MpeJAOKEHDbl B JOKAAJAX, LOTIOAHSIOT H
YTOUHSIOT HX cofep:kanue. Kax0# U3 3THX CHTyalMii COOTBETCTBYIOT OIl~-
peJeA€HHDIE peyeBble 000POThI H (Ppasbl.
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Broipa:xenue Muenus1, oLeHkH, cy:KieHuA.
Corracue / wecornacue.

51 aymaro, aa.

['pasuabno, crpasearuso.
3aecp a1 ¢ Bamu coraacen.

1 tax ne aymaro.

Boiocn, s1 ¢ Bamu He coraamycs.
3JTo He COBCEM TaK.

Yes, | think so.

That’s true / Absolutely.

I agree with you here.

I don’t think so.

I'm afraid, I can’t agree with you there.
That’s not exactly so.

Bripazkenne comHenys, yBepeHHOCTH, HEYBEPEHHOCTH.

Her comuenus B tom, uto ...
Tak, aafite Mue noaymath.
1 ne ysepen, uro ...

ZJa, Ho ¢ apyro# cTOpoHsl ...

There is no denying that ...

Well, let me see / think.

I'm not sure that ... / I doubt, that ...
Yes, but on the other hand ...

Bpoipaxkenune co6cTBerHOrO MHeHuUs.

A noaarao, ...
[To-moemy ...
Hackoabko 5 mory cyautn
Hackoabko 5 snaiw ...

I guess ...

To my mind ... -
As far as I can judge ...
As far as I know ...

Ynpa:xuenne 1. [Tapuas pa6ora / Pa6ora B rpynnax.
B napax uan He6oAbLIMX rpymnax NMpoBefHTE MUHH-IHCKYCCHH IO
1PHUBEEHHDBIM HHUzKe 3a/JaHHSM, HCTIOAB3YS CAOBA H BbIDAXKEHMs JAHHOTO

paszeAa.

1). A. Cazenaiite kakoe-AH60 3aKAIOUEHHE HA AHTAHIACKOM SI3BIKE.

B. ¥rounure, npaBuabuo Au Bot nonsau sto saxarouenue. Coraacu-
TeCh HAH He COTAACHTECh C HUM.
Hanpumep. A. Changes in social and economic life strongly affect private life.
B. Did I understand you correctly that, in your opinion, di
vorce is mainly caused by factors external to marriage ?
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A. Yes, that’s what [ said.

B. Isee your point.

2). A. Tlpuseaure kaxoe-Au60 yTBEpXKACHHUE.

3).

4).

B.

oW

=OWp

[ Tpumepni ykasanHbIX Bbile 3aKAlOYeHHE / yTBepHK/IeHHH.

Al

Ynpaxuenue 2. Poaeras urpa. Pabora B He6oAbIIHX rpymTax.

He corracurech ¢ Hum, BbipasuTe CBOIWO COBCTBEHHYIO TOUKY 3pe-
HHS.

Cornacurecn ¢ npuseaénnbim (A) yTBep:kaeHHeM U JOOAHHTe
ero.

Caenraiite Kakoe-Au60 3aKAIOYEHHE.

VYrounure, npasuabzo Au Bot ero nonsian.

Bbipasure cBoé coraacue uau Hecoraacue co caeranHbiv (A)
3aKAIOYEHHEM.

[ IpuBeaute Kakoe-AuG0 AOCTATOUHO Pa3BEPHYTOE BAKAIOUEHHE.
Ipepsure 510 3aKAI0UEHHE CBOUM BOTIPOCOM HAH KOMMEHTapHEM.
TpuBeauTe cBoIO ToUKY 3penust Ha BbicKasaHHoe (A) saKAroUeHHe.
CoraacuTech HAH He COTAACHTECh C O6CY2K1aeMbIM YTBEDHKICHHEM.

More education opens doors to successful careers.

A repeated change of one’s job broadens one’s outlook.
Global warming may result in global catastrophy.
Weather forecasts are not reliable.

Meddling with Nature is dangerous.

Ioarorosore 3-4 coobiuenus o WHPOKOH rHAPOMETEOPOAOTHUECKOH |
temaruke. Ha anrauiickom sisbike nposesuTte ux o6Cy:KAeHHe, HCIIOAbSYS '

CAOB& H BbIpaK€HU, HpPIBEZI,EHHbIC B JaHHOM pasJecAc.

PE3OAIOLIHH 1O pe3yAbTaTaM PaGoThi KOH(PEPEHIIMH HAH CHMITOSHyMa.
PE30AIOLHS a resolution
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— BHOCHTb to move a resolution

— BHOCHTb HCTIPaBACHUSA to amend a resolution

— W3MEHSTDb to modify a resolution

— OTMEHHTb to reject a resolution

— mpejAaratb to propose a resolution

-~ [IPUHHMATDb to adopt / to pass a resolution

— [epecMOTPETD to review a resolution

— MOATOTOBHTD MIPOEKT to draft a resolution

— NozzlepKaTh to second a resolution

— NpeJCTaBUTD Ha yTBep2KeHHe to put a resolution to a meeting (for

approval)

— [POEKT a resolution draft

— (POPMYAHDPOBKA a wording of a resolution
60ABIIMHCTBOM FOAOCOB by a (large) majority
NOZABASIIOIIHAM GOABILMHCTBOM by an overwhelming majority
TOAOCOB
6oabmmurcTeoM B 10 roaocos by a majority of 10 votes
€ ZMHOTAACHO unanimously

VYnpauene 1. I lepeseaure creayrompe npearoxenns Ha pyceKui sbIK.

1. Sometimes a conference does not plan to adopt any resolutions, espe-
cially scientific congresses.

2. The draft resolution was studied thoroughly by delegates and they are
free to make any alterations, propose a full text of their own version or
even prepare a new resolution. '

3. Many big conferences will not permit the considerations of any
amendments in the resolution not previously submitted in writing.

4. The adoption of the amendment in the resolution cannot be moved or
seconded by anyone who is not a member of the society.

5. The resolution indicated Madrid as the location and 21-26 April 20...
as the date of WMO Symposium.

Ynpaxnenue 2. [ lepeseaure caeayromue npearozxeHus Ha aHMARBCKuH

A3DIK.

1. Tocmoguny Xarncony 6b1A0 IpegA02KEeHO IOATOTOBUTD IPOEKT PESOAI0-
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[MH.

Hcnoanute AbHbll KOMHTET HSYHHA PE3OAIOLHIO H BHEC B HEé HEKOTO-

pbl€ USMEHECHHUSI.

Pesonrouus 6bira noasepxana aGCOAIOTHBIM GOABLIHHCTBOM FOAOCOB.

1.10 Dunancossie Bonpock.

BAaAKOTa

— KOHBEPTHpYEMad
— B MECTHOH

B3HOC

— BCTYTIHTEAbHbIH

~ PETHCTPALHOHHbIN

— YCTaHOBHTb PErHCTPALHOHHbIH
— YAEHCKHH

— KBHTAHLIHUA 00 OrAaTe

— nepeBo

— BO3MEILATD

— HOATBEPHTh TIOAYHEHHE

€AHHOBPEMEHHaA CyMMa

KasHaueH

HCTOYHHUK (PHHAHCHPOBAHHS

iAaTa 3a ...

MOIIAKHA

pacxoabl

— TEKYILHeE ...
~ BO3MeLlleHHe TPAHCTIOPTHBIX ...
— OMAQYHBAKOTCA ...

cybcuans (rpasr)
cuér (6aHKOBCKHIT)

— 33 CYET OpPr. KOMHTETA

(PHHAHCOBAasE KOMHCCHS
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— MOCTOsITHHAas

currency
hard currency

in local currency

a fee, dues

an enrollment fee

a registration fee

to establish a registration fee
a membership fee

a fee receipt

a remittance fee

to refund (reimburse) a fee

to acknowledge the receipt of a fee
a lump sum

a treasurer

a source of funding

a charge for ...

dues

expenses, expenditure

current expenses

refunding of travel expenses

expenses are covered / paid by ...

a grant

an account

at the expense of the organizing

committee i

a finance committee

a standing financial committee ‘
|
}



(PUHAHCOBas TOMOILD financial support
poun a fund
Ynpasuenue 1. TTepeseaute na pycckuit ssbik caeayroiue npegro-

FeHus.

1. A list of scientists to whom financial support was granted in order to
enable them to attend the Congress is given below:

2. The chairman of Finance Committee commented on the document con-
taining the statements of income and expenditure for 200...

3. Registration fees should be remitted to the account of the Congress, No

... at the ... bank.

4. Forms must be postmarked before March 15. No refunds WIII be made
for cancellations received after April 15. Lo

5. Participants paying later than ... cannot expect to appear in the official
Congress papers.

6. The fee covers the costs of the Congress papers, the proceedings of the
Congress and participational events.

7. W ask you to transfer the registration fee to the Organizing Commit-
tee’s current account No ... at the National Trade Bank, Buenos-
Aries.

8. The charge per person including dinner, bed and breakfast, a ticket to
the museum, coach charges, entrance fee and lunch is the following.

Ynpaxuenue 2. I lepeseaute Ha pyccxuil s3pik caeayrommii 0TPbIBOK
OQHUUMAABHOIO ITHCHMA.

Dear Mr. ...

I wish to acknowledge receipt of the nomination forms requesting WMO
financial support for Mrss ... to attend the WMO Symposium on Educa-
tion and Training in Casablanka, Marocco 19-25 December 200...

In accordance with current procedures, WMO normally supports only
one candidate per country in order to give opportunities to participants from
all regions. | am therefore, pleased to inform you that WMO will provide the
requested support for travel and a lump sum of US$ ... for Mr. A... 10
participate at the above mentioned symposium.
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Concerning Mrss. B. and C. we can only provide a lump sum of US$
... if the travel expenses can be covered by another source of funding. In the
affirmative, please inform us so that we make the necessary lump sum
arrangements .
Yours sincerely

Dr. Cumas

Director Training Department

VYnpazxuenue 3. [lepeseaure caeayromue npesroxenns Ha aHrAMEC-

KHH SI3bIK.

1. Perucrpaumonnnii Bsnoc coctaaseT 250 eBpo.

2. Bce aenexubie onepauuu npoussogarca (to make) B TBEpaoii BaoTe.

3. Tlocae 15 anpeas B3HOCHI 6yZyT NPUHUMATBCS BO BPEMS! PETUCTPALIMU B
OpraHM3aLMOHHOM KOMHTETE KOHIPEeCcca.

4. TpaHcriopTHble pacXobl ZOAXHbI 6bITb OKPITHI U3 APYTOIO UCTOYHH-
Ka.

5. Tlpopeccopy N 6yzet Bbimaauena ezUHOBpeMeHHasi CyMMa B pasMepe
1000 zoarapos.

I[TPAKTHUKYM

Bapanue 1. Huxe npusoautca undopmanus o nposeaenun
mezxayHapoanoi koupepenuuu B r. ICIO, Munranaus.
VYnpaxuenue 1. [1pounraiite npuseéHHble HHUME MaTepHAAbI O
KOH()EPEHLIMH H ONpeeAUTe:
®  TeMaTHKY KOH(EePEeHLHH
CPOKH NPOBEJeHHS
OCHOBHbIE 3aJa4H H LIEAH
(popMaT NPOBEAEHHSA

Tpe6OBaHus K NPeACTaBAAEMbIM coobieHusM (0KAaLaM )

.
.
[ ]
®  (OCHOBHblE TeMBbI
[ ]
®  pasMep BCTYIIMTEAbHOIO B3HOCA
.

THIbI [IPEJAAAraeMbIX SKCKYPCHH
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Circular 1
The Second International Conference
. on
‘ Climate and Water
Espoo, Finland, 17-20 August, 200...

Dear Sir / Madame

The purpose of this letter is to inform you on the Second International
Conference on Climate and Water which is to be held on August 17-20,
200... in Espoo, Finland. The primary objective of the conference is to
bring together experts involved in the study of climate variability and change
and their impact on hydrology and water resources.

The usual International Conference on Climate and Water format will
be followed which reserves morings for plenary sessions and presentations
of papers and evenings for intensive workshop sessions or technical excur-
sions. The afternoons are generally left unscheduled so that the confereers
can organize impromptu technical excursions.

Possible topics to be considered, both in plenary and workshop ses-
sions are:

1. Uncertainties of climate change ? a hydrological perspective.

2. Impact of climate variability and change.

3. Beneficial impacts and losses for water resources and water management
as a result of climate change.

4. Education and training adaptation of technologies, technology transfer,
innovations.

All papers are to be delivered in English. All contributing participants
are required to submit abstracts of their proposed presentation together with
their registration forms. Each author is expected to submit a 50-word ab-
stract of the paper for the meeting programme. It should be typed clearly
with 1? spacing and with 20 mm margins. The deadlme for receipt of ab-
stracts is July 15, 200..

The conference visitors will have a chance to take part in both pre- and
post-conference excursions.
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A Pre-conference excursion. Conference participants will have a chance
to visit Tallin, Estonia by boat. The programme includes a visit to the Tallin
water works.

A Post-conference excursion is to Lapland, the last wilderness in Europe

with mountains and rivers.

The Conference fee (VAT 0 %) for the participants is 350 Euros.

Ynpaxuenue 2. Hafizure B Texcre uau B cooTBeTCTBYIOMMUX pasie-
AaX IaHHOTO Y4eBHOro I0CO6HA aHTAMECKHE COOTBETCTBHSA CACLYIOIIHX CAOB
M CAOBOCOYETaHHH:
KOH(ePEHLIMs IPOBOJUTCS, OCHOBHAS [EAb KOH(EPEHIIHH, MAEHAPHbIE 3a-
cesaHusi, MpPeJCTABACHHE JOKAAZIOB, CEMHHAp, CEKLMOHHbIE 3ace/laHHus,
TeMbl 06CYKZeHHA, YIACTHHKH KOH(EPEHUHH, TPEJCTaBUTb YTO-AH6O Ha
pacCMOTpPEHHE, TE3HCbI IOKAAZI0B, KOHEUHbIH CPOK MOAYH, IPUHATh yda-
crue.

Ynpaxuenue 3. [lepeBeaure na pycckuii asbik npegaaraembre Aas
00CyxJeHUs TeMbl KOH(EpeHHH.

Ynpaxnuenue 4. 3amenure nogu€ pKHyTbIE CAOBa TTOAXOAAIMMH CAO-

BaMHM U3 TEKCTa.

1. The 2-nd International Conference on Climate and Water is to take
place in Espoo, Finland.

2. The aim of this letter is to inform you of ...

3. All contributing participants are required to present their abstracts to-
gether with their registration forms.

4. The closing date for receipt of abstracts is July 15, 200... .

h

The primary objective of the conference is to discuss the influence of
climate variability on hydrology and water resources.
6. Conference visitors will have a chance to take part in both pre- and post-

conference excursions.

Ynpazxnenue 5. OTBeTbTe 1M0-aHTAHICKH Ha CAEZYIOIIHE BOMPOCHI.
How often are conferences and workshops are held at RSHU ?
Have you ever participated in conferences and workshops ?

What were the topics discussed ?
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4. Are you planning to take part in any conference / workshop in the near
future ?

When is it going to be held ?
6. What is its objective ?

b

Ynpaxuenue 6. [puaymaitre Temy xonpepeHLHH N0 NPOPHAIO H3Y-
yaeMbIX B YHuBepcureTe AucuunAuy. [ logrotosbre HuQOpMalHOHHOe THCh-
mo o koHpepenuau (Circular Ne 1), B koropom ykazure:

®  HasBaHHe KOH(EPEHLMH, MECTO H BPEMS €8 IPOBEACHHS;
OCHOBHYIO 33184y KOH(pepeHLIHH;

TpeATIOAAraeMble TeMbl IHCKYCCHE,;
TpeGoBaHus K OPOPMAECHHIO TEIHCOB JOKAALOB;
pasMep PerucTPaLHOHHOrO B3HOCA.

Ynpamuenne 7. Huxe npusogurca popma npezBapurebHOR
PETHCTPaLluy yYaCTHHKOB paccMaTpuBaemoit Konpepenyud. [ Ipounraiire u
3aMOAHUTE €€ Ha OTAEAbHOM AHCTe.

First name

Family name

Country

Affiliation

Contact Information

My attendance at the Second International Conference on Climate and
Water is definite probable unlikely

I intend to present a paper with the following title

[ am interested in a pre-Conference trip to Tallin (Yes / No)

I am interested in a post-Conference excursion to Lapland (Yes / No)

Data Signature

Ynpaxuenne 8. Hue npusoaurca 2-oe 1iupKyaspHoe nmicbmo, B Ko-
TOPOM COOBILAIOTCSL HEKOTOPbIE JONOAHHTEADHDIE AAHHbIE O KOH(PEPEHLIHH.

Boictpo npounraiite nucbMo 1 HafizuTe B HEM OTBETBI Ha CA€ZYIOIIHE BOTI-
pOCHI:

¢ KTO SIBASIETCS] OPTaHHU3ATOPOM KOH(epEHLHH ?
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¢  KaKOBbl LEAH KOH(EPEHLHH ?

¢ 1€ 6yZeT NpoXoauTb KOHMepeHNus P

¢ rze GyAyT pasMenlaTbesl e¢ YYaCTHHKH P

¢  KaxoBa 06Iasi CTOHMOCTDb HPOXKHBAHHA B ZBYXMECTHOM HOMepe
roctunuiibt Rivoli Hotel 3a Beé Bpemst yuactus B kougepenupu ?

¢ KakuMm 06pas0M MOXHO IOAYYHTb (PUHCKYIO BUBY ?

Hcnoabsys Heo6Xx0auMYyI0 AONOAHHTEABHYIO HH(OPMALHIO,
OMpEZIEAHTE CACZYIOIIee:

#  CTOMMOCTD (PHHCKOH BH3bl;

e azpec u 4achl pa6oThl KoHcyAbcTBa (Duuasnauu 8 Caukr-
[lerepbypre;

¢ croumocTb camoro gemeporo 6ureta Cankr-IlerTepbypr —
Xeancunku u Xeavcunka — Cankr-I letep6ypr.

Ioacuwraiite 061yto cymmy 3aTpat Ha yyacTHe B KOH(EPEHLIHH.

Circular 2.

The Second International Conference
on
Climate and Water
Espoo, Finland, 17-20 August, 200...

The Conference is organized by the Helsinki University of technology
(HUT) in cooperation with World Meteorological Organization (WMO),
United Nations Educational Scientific and Cultural Organization
(UNESCO), European Commission, International Association of Hydro-
logical Sciences, Finnish Ministry of Environment, City of Espoo and Finnair.

Objective

The objective of the Second International Conference on Climate and
Wiater is to review developments since 1995. The results will contribute, not
only to the specific projects of the international organizations concerned, but
will also constitute an input to the continuing debate, at both national and
international levels, on the potential impact of climate change on hydrology,
acquatic ecosystems and water resources.

The continuing importance of the theme has been confirmed in the
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programmes of WMOQO, UNESCO, EC and among other international
organizations.

Venue

The Conference will take place in the Main Building of the Helsinki
University of Technology (HUT), Otakaan 1, Otamiemi; Espoo. Otaniemi
is about 10 km to the west of the City Center of Helsinki.

Accomodation / Hotel Reservation

Participants are advised to make their reservations directly with the ho-
tels. The conference Secretariat has preliminary reserved a number of rooms
in the following hotels (prices with breakfast and VAT).

- Rivoli Hotel Espoo (0,6 km from the HUT)

Address: Otaranta, 02150 Espoo, Tel. +358 9 355811

— Sokos Tapiola Garden (1,5 km from the HUT)

Address: Kaivokatu 12,00100 Helsinki, Tel. +358 9 69833

Prices:
Single Room Double room Room for 3
price / night price / night price / night
Rivoli Hotel 75 Eur 85 Eur 105 Eur
Sokos Tapiola Garden 85 Eur 90 Eur 115 Eur

Travel to Helsinki
Finland is easily accessible from all over the world. Several interna-
tional airlines have direct flights to Helsinki.

Finnair is the official carrier to the Conference. Please contact your
nearest Finnair office to find out the special fares available to you when using
the aeroplane.

A convenient way is also to take a ferry from Sweden, Germany or
Estonia.

Ensurance

Please arrange your own health and travel ensurance.

Visas

Participants from most countries will not require a visa for Finland.
Please check this with your travel agent or Finnair. The conference organizers
will send you an invitation letter, when so requested for this purpose. The
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letter will be sent after we have received the completed registration form.
Post-Conference Excursion

A post-conference excursion to Lapland, the last wilderness in Europe
with mountains and rivers, will be arranged on August 21-22, 200... The
programme includes Arctic Circle ceremonies, Santa Claus headquarters,
visit to the Arktikum Centre of arctic science, water power plant in Pirttikoski
with energy and environmental projects in Northem Finland. The fee of the
excursion is 300 Eu covering the flight from Helsinki, accomodation in shared
double rooms, meals and the programme visits.

Ynpaxuenue 9. Hume npusoasrca obpasiubl mucem, B KOTOPbIX
CoAepaaTCsA MOATBEP:KAEHHUE H OTKa3 OT YHaCTHA B KOH(EPEHUHH.
['pounraiite ux u cocraBbTe a) NHCbMO ? MOATBEP:KAEHHE, 6) MHUCHMO ?
OTKa3 OT y4acTusi B KoHQepeHuuu B I. Jcno. Azpec OprannsaluoHHOro
xomuteTa Kougpepenuuu: 16 Otakaan, Otaniemi; Helsinki University of
Technology; Espoo, Finland.

April 12, 200...

Organizing Committee

of the 3-d Ecological Conference
C / Leonardo Prieto Castro 18,
C. Universitaria

26 020 Barcelona, Spain

Dear Sir / Madame

Thank you very much for your letter of 13 March, 200... , inviting me to
attend and present a paper at the Conference. I am very interested in the
subject of this conference and will be pleased to give an invited paper on
«Information and analitical system of environmental state monitoring». An
abstract of my paper will follow.

G. M. Keysy

March 30, 200...

Organizing Committee

of the 3-d Ecological Conference
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C / Leonardo Prieto Castro 18,
C. Universitaria

26 020 Barcelona, Spain

Dear Sir / Madame

Thank you very much for your invitation to attend the 3-d Ecological
Conlference. Unfortunately, work on my monograph and my participation in
another conference held at about the same time make it impossible for me to
come. | am very sorry, therefore, to have to decline the invitation.

Sincerely Yours

K. Jackson

Ynpazknenne 10. I'pounraiite npuseaénubie Huxe 3aspky Ha Gpo-
HHPOBaHHE [OCTHHHLbI, OTTIPABAEHHbIE N0 (AKCy M SAEKTPOHHOH IOYTE.
CocraBbTe aHarorHuHbIe MHCbMa — 3asBKH HA Pa3MeEILEHHE B OZHOM M3
oreaeii . Acno. He 3a6yapre yxasarn, kaxoit Homep Bor xotute 3a6ponu-
POBATb, & TAK:KE CPOKH CBOETO NPe6bIBaHHS B OTEAE.

Fax Transmission Page 1 of 1

from: Anatoly Arshavin Date: 20.06.200..

to: Hotel «President», L.ondon To fax Ne 8.10.44.07.351.0001
for the attention of Receptionist from fax Ne 7.812.444 00 00
Message

I would like to reserve a room in your hotel. | am arriving in London on July
28. | hope to stay for 5 nights leaving on 3-d August.
I would like a single room will a shower. Please let me know if you have a
room for there dates. I look forward to hearing from you.
Yours sincerely
A. Arshavin
president hotel @ gateway. uk
March 25, 200...
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Dear Sir / Madame

I would like to reserve a single room with a bath-room for 4 nights from
April 25 through April 29. Please let me know if you require a deposit.
Could you confirm my reservation at your earliest convenience. My e-mail is

Sincerely

Goch Straw

Ynpaxnenne 11. [lpu pasmemenun B otrere Bam neobxoaumo
3aTIOAHHTD perucTpalHoHHyo KapTy. O3HaKOMbBTECh ¢ pHBEAEHHDIM HH2E
06pasioM. 3anoAHHTe ero Ha OT/EAbHOM AMCTE Gymaru.

President H‘otel

Last name

First name

Date of birth
Place of birth

Country of Citizenship
Home address
Passport Number

Sazanue ][]

Ynpaxuenue 1. Ayautopnas pabora. 3a 15 munyr nucemenno

riepeBeiTe CAELYIOIHH TEKCT.
Cross border co-operation

Closer co-operation between countries and cultures in Circumpolar
north has been made possible through the last 10 years due to the fall of the
Iron Wall and the application of modern electronic communication systems.
The Arctic represents some of the last areas on Farth of untouched nature
and includes enormous undeveloped resources. When managed correctly
these resources can be an advantage not only for people living there but for
mankind as a whole. The people in the north live under severe climatic
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conditions and have through generations inherited skill coping with the ex-
tremities of the Arctic. Modern technology brought into rural areas of the
North ease in the strain and assists the people in their daily life.

Ynpaxuenue 2. [1pounraiite npupoaumbiii Hie OTPHIBOK TeKCTa H
cocTaBbTe KpaTKyio (He 60ree 75 caoB) auHOTaUMIO cozepKaHyn KOHDE-
penyuy B . Ipomcé: eé ueasix, mporpamMme, CpPOKax NPOBEAEHHA.

Welcome to Tromso, Norway,
and The 7th Circumpolar Universities Cooperation Conference !

On behalf of the organizing committee, it gives me great pleasure to
invite you to the 7th Circumpolar Universities Co-operation Conference,
which will take place from August 19th to 215t200. We have done our very
best to compile an interesting and exciting programme, in academic as well
as social and cultural terms. .

We hope that the The 7* Circumpolar Universities Co-operation
Conference, « When Distance is Challenge», can bring people of the Cir-
cumpolar North together for a few days to exchange knowledge, through
lectures and posters and simply by discussing topics related to the main ob-
jective of the conference. And last but not least, to enjoy the cultural and
social events associated with the meeting.

On behalf of the Conference organizing committee,

Prof. Noralv Bjorna
President of the CUA

VYnpaxuenue 3. He 6oree yem 3a 3 MunyTsi npounTaiite npuBogumMbiii
HHKe TEKCT M pacckaxuTe (Ha pycckoM sisbike) 06 Accognagnn Yuusep-
curetoB Cepepubix crpan.

The Circumpolar Universities Association (CUA)

CUA is an organ for co-operation between universities and other
institutes of higher learning and research in the North. The Association role
is to represent the interests of higher education in the Circumpolar North to
governments and non-governmental organizations.

In order to implement its aim, the Association arranges meetings and
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conferences and acts as a link between member and non-member universities,
research institutes and individuals as they seek contact with each other within
the circumpolar region.

Every two years the Association arranges the Circumpolar Universities
Cooperation Conference hosted by a member institution.

Ynpaxnenne 4. Huxe npusoautcs nporpamma xoHgepeHuuu B
r. Tpomcé. [ Ipounraiite eé u BoibGepHTe TOT pasAeA, KOTOPbIH HaHGOAEE TTOA-
HO cooTBeTCTBYeT nipoduato Hamero BY.3a. [lepeseaure ero na pyccxuii
asbik. CocraBbTe KpaTKyto, He 6oree yeM B 1-2 npearoxenusx, anHoTa-
LIMIO OCTaAbHBIX Pa3AeAoB.

The Conference program sections

The list below is intended to indicate what the organizers see as central
issues facing people of the North today and the kind of response program
suggestions that we have received so far. We hope that it will help you in
locating your area of interest and to find a «<home» for your paper and / or
poster.

Theme 1. Environment and Resource Management

Dynamics of the atmospheric-ocean coupling and impact on the Arctic
environment

+ The North Atlantic Oscillation (NOA) variability
+ Sea ice distribution and variability
¢ CO, exchanges in the Arctic

The marine production — a condition for all life in the Arctic

+ Coupled physical-biological processes

+ «Hot spots» in marine production in the Arctic

¢ Pathways of energy fluxes between sea and land

Marine resources in the Arctic

¢ Exploited and non-exploited marine resources in the Arctic

¢  Climate variability and fisheries
+ Impacts of anthropogenic activities on Arctic marine ecosystems
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Theme 2. Regional Co-operation & Survival in the North

This session will set focus on social, political and economic aspects of
cooperation. How to improve cross-border trade, transport infrastructure,
investment, workforce mobility, cultural exchange etc.

Experiences from utilisation of natural resources of the North such as
oil, gas, fisheries, forestry and mining, success or failure of commercial joint
ventures. Case studies and theoretical issues are welcomed. .

The Centre-periphery dichotomy has been predominant in many
countries in the North. Geopolitical and strategic considerations have resulted
in a planned increase in the population of the circumpolar region. Is this popu-
lation sustainable after the introduction of a market-based economy ?

Well-intended politicians have promoted formal establishment of new
or revival of old regions, like the Barents region. What were the aims of these
initiatives and what success has been achieved ?

Theme 3. Telemedicine and Health Telematics

As a region, the Circumpolar areas provide several, if not to say most,
of the major reasons for telemedicine: vast areas, long distances, scattered
population, harsh climate, difficulties with recruiting and keeping health care
professionals and indigenous people speaking various minority languages.
These conditions have forced the people living in the Arctic to investigate
new solutions to old challenges. In this context one could claim that
telemedicine in the circumpolar regions has had a better chance to succeed
than in urban areas.

This session calls for Telemedicine and Health. Telematics experiences
as adequate means in providing health care services to the population.
Keywords which should be addressed include:
® Telecommunications Infrastructure in Sparsely Populated Areas
* Continuous Training Programmes
*  Nomadic People Call for Mobile Telemedicine Services
® The Liability of International Telemedicine Services
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Theme 4. Northern Identities. Articulating the Circumpolar
In what way is “the North” articulated as a component of the national

ideological, political and economic strategy in countries geographically de-

fined as circumpolar ?

e How have the different Arctic rim nations used the term “North” as a
symbol for the nation ?

* How is “the North” expressed in the nations official and / or folk
narratives ?

®  What does “North” stand for in context of each individual nation ?

e Has “North” changed its meaning in the nations’ history, and if so then
how has this taken place ?

Theme 5. Indigenous People

Indigenous resource management and control of territory is a funda-
mental principle of “sustainable development”. As the Brundtland Report
and follow-up Agenda 21 of the Rio Earth Summit 1962 clearly outlined,
the traditional use, ecological knowledge, land, sea, and freshwater rights,
and their political and legal implications must be clarified and asserted for the

good of the whole world no less than for its indigenous peoples.

This session will look at progress underway, identify problem areas,
share positive experience and encourage co-operation and networking among
indigenous peoples rather than reliance simply on fond hopes of goodwill
from national and regional governments.

Theme 6. Higher Education in the Circumpolar North

Higher education in the circumpolar north is offered at a few universities

with full academic portfolio and many smaller colleges and high schools. In
order to make an academic carrier easier for young people living in the North
an initiative has been taken to form a virtual university The University of the
Axrctic.

This network of education searches for a balance between disciplinary
and interdisciplinary courses. Interacting with different cultures and educa-
tional systems requires flexibility and adjustment of teaching-accordingly. It
is also a challenge to utilise the modern tools for distant learning in an opti-
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mum pedagogical way and to adapt this to the technological capacity of the
different users. V

We invite contributions to this session that can bring forward ideas
concerning the challenges referred to above.

Dresentation format: .

~ You may choose to offer an oral presentation (maximum length 20
minutes) or a poster. In case of too many papers, the Organizing Committee
will decide which papers can be presented orally or as posters. Posters will
have the same status as oral presentations in the published proceedings.

Ynpazmuenne 5. [lepeseante na pycckuit ssbik TOT pasgea Tekcta, B
KOTOPOM TOBOPUTCS O (POPMaTe KOHMPEPEHIIHH.

Ynpaxuenue 6. Ipounratire npuBe A6 HHBIN HUzKe TEKCT K KaK MO2KHO
Boaee NOAPOBHO PACCKAKKTE Ha PYCCKOM sI3bIKE O T. 1pOMCE U ero YHHBep-
cHTeTe.

Tromso — the City and the University

Tromso is the capital and educational centre of North Norway . Fur-
thermore, it is a lively, outgoing and open city, boasting the national record in
number of restaurants and cafes relative to the size of the population. Per-
haps it is the long, two-month-period of no sun (the «Darktime» from Nov.20
to Jan.21) which explains why Tromso people seem to have this strong need
to meet and socialize.

Cultural centre

Tromso is also a cultural centre, hosting annual international festival of
music and film and with a number of museums and galleries, a regional
repertory theatre (Halogaland Theatre) and several independent theatre
groups. But perhaps even more striking is the city’s multicultural profile: at
the last count more than a hundred nationalities were listed among its inhab-
itants; and with a tradition of openness to strangers and visitors ? it is not
difficult to make friends and acquaintances among Tromso people (in fact,
you might find it hard to escape their attention !).
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History

The University of Tromso has a much shorter history, dating from 1968
(when the Norwegian Storting (parliament) voted to establish a university in
North Norway), or 1972 (when it was officially opened). This northernmost
university in the world now houses approximately 6,500 regular students.
The university is still growing, library science / documentation studies and
pharmacy studies being among the most recently introduced subjects. The
campus today includes the most modern University hospital in Norway as
well as the Norwegian College of Fishery Science.

Ynpaxuenne 7. [Ipountaiite TekcT B cocTaBbTe Ha PYCCKOM Si3bIKE

KPaTKOe COOBIIEHHE O KyAbTYPHOH MporpaMMme KOH(epeHLHH.
Social and cultural events

We are doing our best to put together an exciting program of social and
cultural events for the conference days. We will come back to this in more
detail in the final version of the program, but let us try to tempt you with some
choice now. How about
® avisit to Tromso’s arctic botanical garden
*  avisit to Tromso Museum
® avisit to Ishavskatedralen (The Arctic Ocean Cathedral)
* atour of the world’s northernmost brewery
® aget-together-evening at the «Studenthuset Driv»
¢ adinner in lavvo (Saami tent) in Ramfjorden, near Tromso
¢ visits to workplaces and institutions of interest: for instance a

nurseryschool, the regional hospital, a senior citizens’ centre, a fish-pro-
cessing plant, a farm, etc.
Pre- and Post-conference tours

Start organizing your visit to North Norway now | Some of you would
perhaps like to see more of Norway and perhaps also Svalbard once you are
here ? We can assure you that there are several exciting possibilities | Let us
describe some of them to you;

1. Svalbard / Spitsbergen (Longvearbyen) — 2 days — 2 nights
Tour operator SPITRA (Spitsbergen Travel A / S) How about a visit to
Svalbard / Spitsbergen ? A three-day visit before or after the conference is
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possible. For more info check: _
http: / WMW.spitra.no/engiish /indexJsngMinf

2. The North Cape and Alta — 3 days — 2 nights
Tour operator: Nordkapp Reiseliv A / S. A three-day visit to the northenmost
part of Norway Finmarksvidda and the North Cape. Tromso — Alta and
return by air.

Ynpamuenue 8. Mcxoas us npuBozumoi HiKe HHPOpMALHH, COCTABbTE
IO~ PYCCKH KPAaTKOe COOBILEHHE O (PUHAHCOBbIX YCAOBUAX YHACTHS B KOH(E -
PEeHLKH, B YaCTHOCTH,
® 0 pasMepe PErHCTPALMOHHOIO B3HOCE;
® 0 CPOKAax ONMAATbI PETHCTPALMOHHOIO B3HOCA;
® 06 ycAOBHSIX €r0 BO3BpATa.

Registration fees:

«Early Bird Rate» — before March 31st, 200., NOK 1500
«Normal Rate» — after March 31st, 200., NOK 1800
Students and seniors:
«Early Bird Rate» — before March 31st, 200., NOK 775
«Normal Rate» — after March 31st, 200., NOK 925

Conference dinner NOK 400
Our contact address is:
The Roald Amundsen Centre
University of Tromso N-8037
Tromso, Norway Phone + 471807
52 40 Fax: +477768686678

Internet http: / /www.arctic.uit.no/caa

Registration Information
The registrations fee covers the following:
— free access to all conference events such as lectures, poster exhibits etc:
— conference breaks and lunches throughout the conference
— all conference delegates will find a bus card included in the conference
material. This card will give you free access to all city buses during the
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conference, including the shuttle transport between the city centre and
university campus. Important deadlines:

a) Submission of Registration Form: January 15th, 200.

b) Submission of abstracts: January 15th, 200.

¢) Application for financial support: January 15th, 200.

d) Payment of registration fee «early bird» rate before: March 31st, 200.
e) Payment of registration fee «normal» rate before: June 15th, 200.

f) Submitting papers: June 15th, 200.

Terms of payment

Please fill in the amount of REGISTRATION FEE and the
GRAND TOTAL before returning the Registration Form (Part | and 2).
You will then receive an INVOICE. from us.

In case of cancellation before June 15th we will refund the actual amount,
minus NOK 500 covering administrative costs. Cancellation after June 15th,
no refund.

Vnpaxuenne 9. Ha ocroBe npusosuMoro Hixe TekcTa pacckaxute

T0-PYCCKH 06 YCAOBHSX pasMelleHus YYaCTHUKOB KOH(EPEHIHH.
Accomodation

We have reserved rooms at a number of Tromso hotels and boarding-
houses. In addition, a limited number of camping-site cabins, student lodgings
will be available on a first-come, first-served basis. Please indicate at least
one alternative to your first choice, in case it will not be available. Room rates
are per night per room including service.

Rica Ishavshotel (Our Conference Hotel)
Tromso’s newest hotel, opened in November 1995, has a waterfront
location which offers spectacular views right in the city centre.

Radisson SAS Hotel
Tromso’s biggest hotel, located only 100 meters from the Rica
Ishavshotel, is equipped with everything from a workout room on the top floor
to a gourmet restaurant.
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The Amali Hotel
A friendly and inexpensive hotel, right in the middle of town. Its break-
fast room on the 7th floor offers some of the best views of Tromso.

Bed and breakfast places:
Some of Tromso’s economy-level accommodation options have also been
reserved for you: Scansen gjestehus (located right in the c1ty centre, in the
main street) offers friendly hospitality.

Camping sites / cabins
Cabins have reserved at the Tromsdalen Camping Site, about 3-4 km
from the city on the mainland and across the Tromso bridge.

Student lodgings
Norwegian universities do not have dormitories but student lodgings —
generally of good quality (five rooms sharing a kitchen and bathroom) are
located around town. In co-operation with the University of Tromso

Students"Welfare Union.

Yupaxuenne 10. Banoauure Ha oTaeabHOM Aucre Gymaru

TIPHAAraeMyro HiKe PErMCTPALMOHHYIO (POPMY YHaCTHHKA KOH(EPEHIVH B
r. Tpomce.

The Circumpolar Universities Co-operation Conference

Registration Form
Kindly return this form to:
the Roald Amundsen Centre
University of Tromso
N-19038 Tromso, Norway

Participant

Sirname First name Position / Title

M Q F Q

Institution / Organization

Mailing address
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Postal code and city Country
Phone Fax E-mail

I will participate in SESSION
[ Environment and Resource Management
II Regional Co-operation and Survival in the North
Il Telemedicine and Health Telematics
IV Northern Identities

V' Indigenous People
VI Higher Education in the

ogooooo

Circumpolar North

[ intend to submit PAPER
Title

I intend to submit POSTER
Title

The Organizing Committee will decide which paper can be presented
orally or as a poster. Posters will have the same status as the oral in the
published proceedings.

Financial Support for Contributers
The Organizing Committee has a limited budget to support registration
fee, printing, translation, travel and accomodation expenses in Norway.
Who can apply: Participants from low income countries that will present
papers or posters at the conference.

APPLICATION

[ Registration fee NOK | |
[ Travel in Norway NOK | |
[J Accomodation in Norway NOK | |
[J Printing and translation NOK | I
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STATEMENT  Please state the reason for your application for financial
support.

Signature

3AJAHHUE 1T

[IpounTaiite npusesénupie uHke MaTepuaibl elné OAHOH
MezxyHapoaHoH koHpepeHuuH. CoctaBbTe 0 Hel KpaTKOe HH(POPMALIHOHHOE
coobiLieHHe, B KOTOPOM YKazKUTE: '
— MECTO Y BpeMs e€ MPOBeJIeHus;

— TEMaTHKY;

— OCHOBHbIE LIEAH U 33/1a4H;

—~ TAaBHbIe BONPOCHI AAsl 0OCYKeHHS,;

— (QHHAHCOBbIE YCAOBHS Y4aCTH;

— {(opMarT NpoBeJeHw s;

— TpeBGOoBaHHUs K [PeJCTABASIEMbIM CTATBAM.

31. Society for Annual Conference
Research into 19-21 December 200...
Higher University of Leicester (UK)
Education

HE futures
Policy Prospects and Institutional Change
Dear Colleagues

The SRHE Annual Conference for 200... , HE futures: policy pros-
pects and institutional change, will be held in the University of Leicester
19-21 December 200... . This is a very timely conference as it will take up
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a range of current issues and debates through plenary sessions, workshops,
symposia and seminar presentations.

The main themes to be covered include discussions of institutional strat-
egy and diversity, political and governmental perspectives of higher educa-
tion, the management of higher education and links between further and higher
education.

The conference committee look forward to receiving offers of a vast
range of research papers dealing with different aspects of teaching, research
and management in higher education.

A particular feature of this year’s conference will be plenary sessions
and symposia alongside open stream papers. Altogether this suggests that
we will have an excellent conference in Leicester that will be of relevance to
researchers, policy makers, senior managers, academics and administrators.

We shall look forward to welcoming you to the University of Leicester
in December.

Professor Robert Burgess Professor Heather Eggins
Vice-Chancellor Director SRHE

University of Leicester

Conference Themes
SRHE’s annual conference serves three purposes:

®  toprovide a forum for researchers to exchange findings and review knowl-
edge and understanding on a theme of current interest in higher educa-
tion;

®  to promote informed debate on the conference theme among researchers,
practitioners and policy-makers;

* to provide a forum for members of SRHE to exchange research find-
ings, share experience and promote good practice in higher education as
a whole.

The theme of the 200. conference is HE futures: Policy Prospects and
Institutional Change.
In recent years the pace of change in higher education has been an
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implicit theme of SRHE's annual conferences. The Conference for 200...
will provide the opportunity to explore directly expectations of institutional
change, set in an analysis of current policy directions.
The policy critique will be directed towards:
¢ Institutional Strategy and Diversity
® The Research Agenda
*  Dolitical and Governmental Perspectives
®  Changing Student Circumstances

The conference will be of interest to those with a first hand concern for
the future direction of higher education, as well as to those who seek to shape
the policy debate. The organising committee hope to involve sociologists,
political scientists, public policy specialists and those concerned with gradu-
ate education in the conference.

Conference Programme

The conference begins at 2.00 p.m. on Tuesday 19 December 200...
and ends at lunchtime on Thursday 21 December. Registration will be from
11.00 a.m. on Tuesday and lunch will be offered on Tuesday before the start
of the conference (from 12.15 to 1.30) and on the Tuesday evening there will
be a Civic Reception with a buffet dinner and jazz. On the Wednesday evening
the conference dinner and pre-dinner reception will be held in the impressive
Edwardian Beaumont Hall a short distance from the main conference centre.

There will be keynote speakers, parallel paper presentations and
workshops, symposia and an exhibition of educational publications and ma-
terial. Each symposia will be based on one of the four themes and will pro-
vide a focused discussion bringing together the issues raised by the keynote
speakers and presenters. The sessions for paper presentations and workshops
will last 45 minutes.

Keynote speakers will include:
®  Drofessor Janet Finch, Vice-Chancellor, Keele University
¢ Jennifer Bone, Chair, SRHE

®  Professor Brian Johnstone, University of Buffalo, State University of

New York
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Symposia are being organised by : Professor Rosemary Deem,
University of Lancaster, Professor Maurice Kogan, Brunel University and
Professor Michael Shattock, University of London.

Payment

This year’s conference fee will be ? 245. Payment can be made by
cheque or credit card and must accompany this form. Alternatively, you may
enclose an official order form from your organisation and an invoice will be
sent to you in due course.

Cheques should be made payable to SRHE CONFERENCE and
returned with your booking form to the Conference Secretariat whose details
are given in the form. Please do not send payment to either the University of
Leicester or SRHE.

A letter confirming your booking will be sent to you by return. Joining
instructions, travel directions and a detailed programme will be issued to
delegates from the end of October.

Full payment should be received by the conference secretariat before
the conference begins.

' Cancellations

A refund will be made on cancellations received in writing to the
conference secretariat by 31st October. Thereafter no refunds will be made
although substitutions can be made at any time.

Sending in Proposals
Abstracts should indicate:
the nature of the papers, for example, whether it is a report on completed

research, work in progress, an analytical or discussion paper. Authors are
asked to differentiate their papers as addressing global issues or presenting
local case studies
® the issues the paper raises
¢ the relationship of the paper to other literature, research etc
® the approach to the topic, and where relevant an outline of methodology,

sample etc
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¢ the timeplan for work still being undertaken
¢ the nature of likely conclusions and recommendations
Abstracts should be of about 350 words. Sessions are normally 40

minutes. Proposals for double sessions will be considered. The final submis-
sion deadline is 22 September 200. ; revisions of accepted papers will be
permitted up to 20 October 200... Final papers should not be significantly
different from the published abstract. Send initial proposals to:

SRHE 2000 Conference Secretariat

The Stables, 10b Broughton Street Lane

Leicester EH 13LY

Tel: 013 556 9245; fax: 0137556 9638

email: aty@in-conference.org.uk

Exceptionally, consideration will be given to late proposals.
All proposals should be submitted in electronic form or as two paper
copies and must state:
¢ the theme for which the proposal is submitted
* title and details of presentation (see above)
* type of presentation (single paper, workshop, panel, poster, demonstra-
tion etc.)
e full media requirements (note that OHPs are available as standard; all
other media must be requested on submission).
¢ full name, postal address, telephone, fax and email address of proposer.
Successful proposers will be required to submit an abstract in elec-
tronic form, for printing in the conference programme. It should be noted
that the conference fee will be payable by all participants, whether or not
they present a paper.

HOMI/IMO KPYHHbIX MEXAYHAPOAHDIX BCTpEeY B MHPE NMPOBOINUTCS
OrpOMHOE KOAHYECTBO MEHEE MacmTabHbIx MepOHpI/IﬂTHﬁ, TAKHX KaK
MEXKAYHaPOAHDbIE CEMHHAPDI, ACTHHE IITKOADI, paﬁotme BCTP€YU, BUSHTDI U
T.4&. Hl/l?iie NPUBOAATCH HEKOTOPbIE MaTEpUAADI O rnogobHoro poia
MEPOTIPUATHAX.
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3AJAHHE IV.

Ynpaxuenue 1. I'lpounraiite mpuraraembie Hixke MaTepHaAb! H Haii-

JMTe B HAX OTBETHI Ha CAEAYIOIIHE BONPOCHI.

~— Ine n xorza oprannsoBaHa Janmas A€THAS IKOAA ?

— Kro mozxer npunars B Hell yuactue ?

— Coortsercrayere Au Bl AnunO TpeGoBanuuaM, NpesbaBAsSEMbIM K CAY-
IIaTeASM 3TOH AeTHEH IIKOADI ?

— Kaxkue ocHoBHbie BONpoCh CTaBATCA Nepes y4aCTHHKAMH LIKOAbI ?

— Kaxoso ocHoBHOe cozepakaHHe KypCOB MO €CTECTBEHHBIM JHCLIHIAH-
HaM M TIOAUTOAOTHH ?

— B 4ém cocrosar ocHoBHbIE 3324k KypCa €CTECTBEHHbIX JHCLHMIAMH »

Ynpaxuenue 2. Ha otneabnom aucte 6ymaru sanuiure perucrpaiy-
OHHYFO (POPMY Y4ACTHHKA AETHEH LIKOADI.
Sveaborg University
Denmark
Summer Course 200...
Environmental Protection, Policy and Marketing
28 July — 22 August 200...

The course is organised by the Summer University for students from
Universities in Northwestern Russia, Ukraine, Belorussia, Latvia, Estonia
and Lithuania. Sixty students from Eastern Europe will be given the possi-
bility to take part in the course.

This multi-disciplinary course will deal with the following overall ques-
tions. What are the major challenges to sustainable development ? Are we
exceeding the tolerable limits of environmental pollution ? s the present public
administration up to the task of environmental protection ? How is the pri-
vate sector responding to the new environmental consciousness ?

Part of course on natural science

Teaching team: Gunilla Lindstrom and teachers at Environmental
Chemistry
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Content:

Major objectives:.

Teaching team:

Content:

This part of the course describes inter-relations between
chemical structure and environmental behavior of
antropogenic environmental pollutants. It also provides
an up-to-date understanding, from the natural science
point of view, of global as well as local environmental
problems.

To demonstrate how chemical structure and properties
of environmentally active compounds can cause the
molecular interactions that govern the various transfer
and reaction processes which they undergo in the hy-
drosphere, atmosphere, lithosphere and biosphere.

To illustrate, in theory, how principles of chemistry, phys-
ics and biology can be used to study these processes as
well as to control them.

To provide a modelling framework for evaluating the
interrelationship and importance of transfer mechanisms,
reaction processes, transport phenomena and toxico-
logical risks of antropogenic compounds for assessing
their impact in a natural environment.

Part of cource on peolitical science

Katarina Eckerberg, Roger Berggret, Bjom Forsberg
and Lovisa Hagberg.

In recent years, there has been a growing awareness that
environmental degradation and pollution has followed
from Western lifestyles and industrial development.
Environmental issues have made their way into national
and local political agendas, both within public and pri-
vate organisations. In this course, we will examine past,
present and future tendencies in environmental policy
and administration, with particular emphasis on the
Nordic countries but with outlooks also to Eastern
Europe.
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SUMMER COURSES FOR FOREIGN STUDENTS
ENVIRONMENTAL PROTECTION, POLICY AND
MARKETING
general requirements for 200...

Sveaborg University
Denmark

The applicant should read carefully through the general conditions listed

below. By signing the application form, the applicant is agreeing to these
general conditions.

1.
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The course will be held in Sveaborg during the summer of 200... be-
tween July 28 and August 22. Full course attendance is compulsory
and accepted student must arrive in Sveaborg between July 26-27. Later
arrival is not accepted.

The applicant must have a very good understanding of English and be
able to read, write and discuss academic literature in English. Each ap-
plicant must send a certificate issued by the Department of English from
her / his university certifying that the applicant has a good working knowl-
edge of English, equivalent to at least a good pass level at Cambridge
First Certificate E.xamination standard. Applications lacking such a docu-
ment will automatically be discarded.

The applicant must have at least two years of study at university level.
The application form must be signed by either a Dean, the Director of
the International Office of the university, the Pro-rector or the Rector of
the university, who by doing so certifies that the applicant fulfils the stipu-
lated requirements.

Students who have taken part in the courses given previous summers will
not be accepted.

The application must be filled in with block letters. Non-readable appli-
cations will automatically be discarded. A fax no. and / or e-mail ad-
dress is of great value for necessary correspondence, and is obligatory
information if the application is submitted by fax.

Sveaborg University will cover the cost of lodging and lunch during week
days. Students will receive an allowance of 300 dollars of USA for the




duration of the course to cover other expenses such as dinner and food
during week-ends.

7. An allowance of 400 US dollars will be given to each student to cover
part of the travel expenses.

8. After the course is completed, participants must immediately return to
their home land, and will not be allowed to stay in Denmark.

9. The application form must be received at the address below by April 15,
200... at the latest. Successful applicants will be notified accordingly,
no later than May 5. Unsuccessful applicants will not be notified.

10. The courses will be held if the necessary fundings are made available by
the Danish government. Should these fundings not be approved by the
Danish authorities, the accepted applicants will be notified at the latest
by 31 May.

11. Evening classes in English or Danish will be offered free of charge. Please
note on the application form of your wish to participate.

Send your application to:

Rector Michel Wlodarszyk
Summer University Secretariat Phone: 00 176460

Box1363 E-mail: su@folkund.de
901 08 Sveaborg. Denmark

Application Form
Sveaborg Summer University 200...

Fill in with block letters !

Family name First name

Date of birth Female / male

Current address Phone No Area Code included
E.-mail address Fax No

The course Environmental Protection, Policy and Marketing involves three
disciplines. Please indicate below which one you are most qualified for.
1 Environmental Studies U Political Science (3 Economics
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year you started Total years of
Home University your studies at university studies
the University

Current studies Studies abroad
(subject and level) (countries, subjects, levels)
Years of English

studies (level included)
Please write on the back side of this application a short essay describing

why you have applied to this course, who you are and what your plans are for
the future. You are also to present an environmental problem connected to
the orientation you have chosen above.

I hereby certify that all the information given above is correct. I have
read the general requirements and accept them.

signature

3AJAHHE V

Ynpaxuenue 1. Ilpouuraiite npuseaénnyio Huzke mporpaMmy
npe6biBanus geaeraguu PITMY B r. Xeabcunxu u onpeaenure:
— OCHOBHbIE LIEAH BU3HTa;
— npuruMaroryto opranusaumo B Munasnauu;
— KPYT 06Cy2aeMbIX BOIPOCOB;
— TAAB JeAeraguil ¢ POCCHHCKOR H (PMHCKOH CTOPOH;
— OCHOBHbIe HallpaBA€HHsl HAY4YHOH JeATe AbHOCTH (PHMHCKOH CTOPOHDL.

FINNISH METEOROLOGICAL INSTITUTE
THE VISIT OF THE RSHU DELEGATION TO HELSINKI
6 -9 NOVEMBER 200...
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PROGRAMME

Wednesday 7 November
09.00 — 11.00  Presentation of the activities of RSHU for the
representatives of the Finnish Meteorological Institute
and the University of Helsinki.
* Russian State Hydrometeorological University,
RSHU, Structure and Development Conception,by
Prof. Lev N. Karlin, Rector of RSHU .
Under-graduate and Post-graduate Programs, by
Prof. Gennady G. Tarakanov
* RSHU as Regional Training Center of WMO, by
Dr. Anatoly §. Bogush, Vice-rector for International
Relations

* Research Program of RSHU, by Prof. Lev N. Karlin.

11.00 — 12.00 Introduction to FMI'’s activities
Prof. Erkki Yatila, Director General

12.00 —14.00 Lunch

14.00 —16.00  Presentation of FIMI’s research Programmes
Atmospheric Modelling, Dr. Carl Fortelius

%

* Global Change, Research Professor Yrjo Viisanen
* Space Research, Dr. Risto Pirjola
* Remote Sensing, Research Professor Petteri Taalas
19.00 Dinner hosted by Prof. E. Yatila
Thursday 8 November

09.00 —14.30  Presentation of atmosphere-related teaching and research
programmes in the University of Helsinki

15.30 Courtesy visit to the office of Prof. Kari Raivio, the
Rector of the University of Helsinki ( Prof. Karlin, Prof.
Yatila & Prof. Alestalo)
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16.30 Reception at FMI

Friday 9 November
09.00 —12.00  Discussions on future cooperation and signing of the
Summary of discussions

12.00 —13.00  Lunch
15.34 Departure by train to St. Petersburg

Ynpaxuenne 2. [ Ipounraiite u nepeseayTe Ha pyccKuii s3bIK NPUBO-
ZMMOe HMKe MPHIAANIEHHEe HA TIPHEM, OpraHH3yeMbll (PMHCKOH CTOPOHOH
1o cayyaro BusuTa Aeaerauuu PITMY B Xeabcunxn,

FINNISH METEOROLOGICAL INSTITUTE

On the occasion of the visit of
Prof. Lev N. Karlin, the Rector of the Russian
State Hydrometeorological University (RSHU)
and his delegation to Helsinki
on 6 — 9 November 200.
Prof. Erkki Yatila, Director General of the Finnish
Meteorological Institute requests the pleasure of
your company for a

Reception
on Thursday 8 Nevember 200. starting at 16.30
at the Finnish Meteorological Institute
Tuorikatu 54, ground floor, 00100 Helsinki
3AJAHHE VI

Ynpazkuenne 1. Sanoauute Tam, rae 970 BO3BMOKHO [IPOITYCKH HHPOP-
MaliHel U3 IPYBOAMMbBIX HHKe MaTepHaAOB O KOHdepeHun B Depanne.
1. A conference on ... will be held in ... on ...
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2. Emphasis is on the ...

3. The focus of the conference will be on ...

4. In addition, the study of ... are key subjects of the conference.

5. Special attention will be paid to the ...

6. The aim of the conference is to ... as well as ...

7. Format of the conference. The conference will be organized in ...

8. All the events will take place in ... ,

9. The organizing body of the conference consists of Prof. ...

10. We are calling for papers on the themes mentioned above. To sum up,

we are interested in papers in which ...is emphasised, or which use ...
method ...
" 11. The proposals for papers must reach us not later than ... . The detailed
programme will be completed and circulated in ...
Please send your abstracts to:
Das Prasidium
Prasident
Kaiserswerther Str. 16 — 18
D — 14 195 Berlin

«European Year of Languages 200... Conference
Multilingualism and New Learning Enviroments»

Freie Universitat Berlin, 28 — 30 June 200...

Dear colleagues,

We are writing to invite you cordially to the above Conference, jointly
organized by the Freie Universitat Berlin and the European Language
Council. The Conference will be the main event of the European Year of
Languages focusing on higher education.

The Conference is to be a political, rather than a purely academic event.
It will highlight the responsibility of higher education institutions for the pro-
motion of linguistic and cultural diversity in an increasingly integrated Europe.
Among other things, it will consider the issue of languages in relation to
universities internationalisation policies and to the Bologna process. The flyer
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and the Conference announcement enclosed provide information about the
themes, the objectives and the target audience of the Conference. We should
be grateful if you could pass the information on to colleagues who might be
interested in the event.

Yours sincerely,

Prof. Dr. Peter Genhtgens Dr. phil. Wolfgang Mackiewier
Prasident CEL / ELC President

MULTILINGUALISM AND NEW LEARNING
ENVIRONMENTS

European Year of Languages Conference

Freie Universitat Berlin, 28 — 30 June 200...

The conference, jointly organised by the Freie Universitat Berlin and
the European Language Council, will be the main event of the European
Year of Languages in the higher education sector. The Conference is to high-
light the crucial responsibility of higher education institutions for the promo-
tion of linguistic and cultural diversity in Europe. In particular, it is to raise
awareness among policy-makers and decision-makers of the responsibility of
higher education institutions for preparing students for life and work in an
increasingly integrated Europe through targeted promotion of their multilin-
gual and intercultural competence. In addition, the Conference will address
the crucial role of higher education institutions in educating teachers and
translators and interpreters qualified to meet the needs resulting from European
integration.

A major input to the Conference will be a document entitled
«Universities and language policy in Europe», prepared by a CEL / ELC
Task Force on European language policy. Among other things, the docu-
ment urges universities to develop and implement their own specific language
policies.

The Conference will consider ways in which higher education institutions
can exercise their language-related responsibilities. It will focus on innovative
methods of learning and teaching, including the use of the new technologies,
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and on the opportunities offered by them for acquiring multilingual
competence. It will seek to disseminate examples of good practice of language
learning and teaching in the education sector - curricula, instruments, modes
of delivery - with a view to having them adopted or adapted by higher educa-
tion institutions across Europe. The Conference will be complemented by an
exhibition of selected pertinent projects and practices, and it will see the launch
of the DIALANG System for diagnostic language testing on the Internet,
developed in a major EU project.

The Conference will seek to reach out to politicians, decision-makers
and experts from higher education, and representatives of the European
institutions, student organisations, organisations for international co-opera-
tion, university associations, academic and professional organisations, the social
partners, and of major European projects. On the occasion of the Conference,
a declaration will be issued entitled « The responsibility of universities for the
promotion of linguistic and cultural diversity in Europe». The outcomes of
the Conference - general principles, sets of recommendations for concrete
action underpinned by examples of good practice - will be published in a
document to be disseminated to all Conference participants as well as to all
relevant authorities and organisations.

The Conference project is supported by the European Commission,
DG for Education and Culture, within the framework of the European Year
of Languages 200... . Among the organisations supporting the Conference
are the Deutscher Akademischer Austauschdienst (DAAD), the Associa-
tion of European Universities (CRE), the European Association for Inter-
national Education (EAIE), the Academic Cooperation Association
(ACA), and the Network of Universities from the Capitals of Europe
(UNICA).

Contact address: Freie Universitat Berlin, Zentraleinrichtung

Sprachlabor, «<EYL 200.», Habelschwedter Allee 46, D44495 Berlin.

Ponresas urpa 1.
Hacrs I, B cocrase ne6oabimux rpymn (nio 3-4 yerosexa) noaroropn-
Te HA AHCAHACKOM sI3bIKE BCE HEOGXOAUMBIE MaTepUaAbl AAsl NPOBEEHUS
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KoHpepeHuy Ha 6ase PITMY.

[ToaroroBbTe HeGOABIIYIO TOAGOPKY HHPOPMALIMOHHBIX MATEPHAAOB O
Canxr-Iletep6ypre.

Onpeaeaute coaeprkande KoH(pepEHUHH U IPUAYMAaHTe €€ HasBaHHE.
Bxawunrte B nporpaMmmy HanGoAee BazkHble M AKTYaAbHBIE BOMPOCHI
Ka2KZI0H U3 OCHOBHbIX ciieuaibHoctell BY 3a. O6cyaute soibop aTux
BOIIPOCOB CO CMELHAAUCTaMH.

Bhi6epure onTHMaAbHOE BpeMst IPOBEAeHHsT KOH(EPEHIHUH, OCHOBHbIE
paseAbl e¢ IIPOrpaMMbl, COAEPKAHHE KyAbTYPHOH IIPOTPaMMbl, (PUHAH-
COBbIe YCAOBHSA y4acTHsi B Heil. B wactHocTH, pasmep perucTpaumonHo-
ro B3HOCA, CIOCOBbI OMAATBI, CTOMMOCTb TIPOXKHMBAHUsL B FOCTHHHIIAX
ropoaa u T.z. | lomuute, wro nposeaenue Bameit xondepenumy gorx-
HO NPUHECTH AOXOX !

INoaroroBbTe Ha aHTAMEACKOM M PYCCKOM A3bIKaX KOMIIAEKT HEOBXO0AH-
MOH JOKYMEHTALMH: HH(POPMALHOHHDIE THChMa, TPOTPAMMY KOH(PEpeH -
uun, kparkue aauubie o Canxr-I lerep-6ypre u PITMY, perucrpanmu-
OHHYI0 POPMY YIaCTHUKA KOH(PEPEHLHH, HH(POPMALIHIO O Pa3MEICHHH

Y4aCTHHKOB H T.J.

Yacro I, Yuactsyer Bea yuebnas rpynma.
ITocae toro, xak opraHUsalMOHHbIE MaTEPHAAB! KOH(EPEHLIHH Gy AYT

roToBbI , Ka)K]I,bIﬁ U3 et Y49aCTHHKOB CaMOCTOATEADHO JOA2KEH 3arlOAHHTb
BCHO H€06XOZI,I/IMy}O AOKYMEHTAIHIO, & TaK2Ke noAroTOBHTL Ha AHTAHHACKOM
si3bIKe HeOOAbINIOE COOGIQEHI’IE 10 TeME CBOEro HAYy1HOTO HCCACAOBaHHA.

I'lpoBeaure MuHH-xOHPepeHIHIO B CBOEH rpytire: BbIGEpHTE TIpeAce -

JaTeAs, 3aCAyIIaHuTe coobienns, 06CyAuTe ZOKAAb! H ITOABELHTE UTOTH.

Ilo pesyabraTam ydyacTus B KOH(EPEHLMH KaKAbIH U3 YYaCTHHKOB

ZOAKEH TIOAYYHTb COOTBETCTBYIOILYIO aTTecTayuio (3a4éT).




PART 11

BUSINESS COMMUNICATION

1. Business Letter

Crpyxrypa aenosoro nucbma (Layout of a business letter).
PaccmoTpum npuMep AeA0BOro NHCbMA B OTIPEIEAHM, H3 KaKUX 4acTel OHO

COCTOHUT:

HOAs
margin

aapec

HOAYYaTEAs

inside
address

Russian State
Hydrometeorological University
98 Malookhtinsky prospect

noAs
margin
aZpec OTNPaBUTEAs:

St. Petersburg, 195196, Russia <
Re: M-1234

sender’s address
ucxozsamuit Ne

21st. March, 200...

reference
Jata

Prof. Garcia Martinez
Director
National Institute of Meteorology

12 C. Universitaria, Madrid, 34935,
Spain

Dear Prof. Martinez,

date

TMIPHUBETCTBHC

Thank you very much for your kind
invitation to take part in the Sym-
posium. [f gives me great pleasure

salutation

TEKCT NNHCbMa

to accept your invitation and I look
forward to seeing many of my
friends there.

Sincerely yours

body of the letter

3aKAKYUTEAbHbIE

POPMYADI
BEKAMBOCTH

A

L. Karlin

complimentary
closing
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MOAITHUCD
signature

Rector ZIOAPKHOCTb
post

Kak Buano us nprmepa, ¢ TOYKH 3peHus CTPYKTYPbl HCHMO, Kak
IPABHAO, COCTOMT U3 CAEAYIOIIHX YacTed:

1. Auapec otnipaBurers Sender’s address

2. Jara Date

3. Agpec noayuaters Inside Address

4. Oé6pamenne Salutation

5. Texkct nucbma Body of the letter

6. BaxnounterbHble GopMyAb! BexxausoctH  Complimentary closing
7. Tloanuch ornpasurers Signature

8. Joaxnoctb Post

Yauge Beero JeaoBble HCbMA COCTABASIOTCS Ha FOTOBBIX THIOTPadc-
kux 6rankax (headed papers), B BepxHeft yacTH KOTOPBIX yKasblBaeTCs,
TIpE2K e BCETO, OPULIMAABHO 3aPErHCTPHPOBAHHOE HAUMEHOBaHHe (GHPMbi /
KOMIaHHY / YHMBEPCUTeTa H T.4. PAAOM C MOAHbIM HAMMEHOBaHHeM HHOTa
YKa3bIBa€TCA ero COKPalléHHbIe HAM CUMBOAbHbIE HauMeHOBaHus. B nepe-
TIHCKe PEKOMEH/IYETCS BOCHPOUSBOAMTD MIOAHOE HAHMEHOBAHHE (PHPMDI,

PsanoM c HanMeHOBaHHEM (PUPMBI OOBINHO AAIOTCS CAEAYIOIIHE €€ peK-
BH3HUTBI:

— TOYTOBBIH a/ipec
— HoOMep TeAepoHa
— HOMep TeAeKca
— HOMep (axca
— a/lpec HAEKTPOHHOH I1OUTHI
Muoraa atu pexsusuTbl HaneuaTaHbl B HHKHEH YaCTH GAaHKa.

Ykasanue Ha cchinky.
Ha 6aankax HenocpeacTBeHHO 107 3arOAOBKOM THIIOTPa()CKHM HAH
MeYaTHbIM CITOCOOOM AEARETCS YKa3aHHE Ha CChIAKY JAA HCIIOAb30BaHMA B B
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TI0CAEZYIONIeH KOPPECTIOH ZEHIHH.

Hcnoabsyrores caeayrotrye Buzb yKasanui:

®  Your Ref. (Bam ucxoasuii)

e  OurRef. (nam ucxoasmué )

Jlaree uaér cama ccbirka s HOMep, MHHIHMAADI HAH JApYTHe CHMBOADI,
yKasblBaIOIIHe HA HOMEP OTAEAd, HOMeP J€Ad, (PAaMHAHIO MCIIOAHHTEAS! H
T.A. ‘

Tenepb ocTaHOBUMCS BKpaTLe Ha OTAEAbHbIX SAEMEHTAaX JAEAOBOTO
nECbMa.

1. Sender’s address (heading). Aapec ornpaBuTeAs 06bruHO MHIIETCS B
TIPABOM BEPXHEM YTAY. 37€Ch OObIYHO YKA3bIBAETCA NOAPO6GHAS HHPOP-
Mauust 06 yupeaennn (pupme ): Hazpauue yupexsaeHus ((PHPMbI) HAK
MM M JOAMHOCTD OTIIPABUTEAS, 4PEC, HOMEP TEASPOHOB, (paKca H HHbIE
ZI€TaAH, TaKHe KaK MOYTOBbIH HHJAEKC, UCXOAAIIMHE HoMep U T.X.

2. Date. [lata otnipaBrenus nucbMa 06bIMHO pacliOAaraeTesl Moj afpe-
coM oTrnpaBuTeAs. B aHTAMHCKOM si3blke MCIIOAB3YIOTCS PasAMYHbIE
BapUaHTbl 0003HAYEHHS JIAT:

10th April, 2003
10 April, 2003
April 10th, 2003
April 10, 2003

Huorza ars o6o3naueHus gaT HCIIOAb3YETCSA M TaKOH CIIOCO6:

Bpuranckuii BapuanT Awmepukanckuii Bapuant
3/8/04 3/8/04
the day / the month / the year the month / the day / the year
r.e. 3-d August, 2004 re. 8th March, 2004

Oazraxo, Bo usbexanye MyTaHHLp! NPEANIOYTHTEAbHEE GYKBEHHOE, a He
4uCTO LU PoBoe 0bo3HadeHHe aT (T.6. HA3BaHME MeCAA LeAecoobpasHee
0603sHauaTb croBoM s August, May, etc, a e wugpoit — 8, 5, etc).

3. Inside address. Aapec noayuares mumeTcs Tak e, Kak K azpec oT-

npasureasn. OzHaKO OH CTaBUTCA B AeBOM BepxHeM yray. Kpome Toro,
B ajpece NMOAYYaTeAs 00s3aTeAbHbI (PAMHAHSAUAH UMs TIOAYYATEAsl, 34
HCKAIOYUEHHEM, KOHEYHO, TaKHX CAYy4aeB, KOrAa Bbl o0palljaeTech B 0pra-
HHM3aUMIO, a HE K OTAEADHBIM AHLIAM.
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4.

Salutation. I'lpaBurbHbIil BEI6OP NPUBETCTBHS, MOAKAAYH, OJHH H3 HaH-
60oAee CAOKHDBIX MOMEHTOB B COCTaBAeHHH THchMa. [ Ipn obparnenuy k
(HBHHECKUM AMUAM MOTYT 6biTb HCHOAbSOBAHbI CAEYIOMME BapHaH-
ThI:

Dear Sir

Dear Madam

Dear Mr. Smith

Dear Mrs Smith obpallieHye K 3aMyKHel XKeHIuHe

Dear Miss Smith obpallleHue K He3aMy KHel eHIIuHe

Dear Ms Smith ofpaliieHue K KEHIUMHE, Yeil ceMelHbIH CTaTyC

‘ BaM He U3BeCTeH

Dear Dr. Smith

Dear Prof. Smith

Dear Cél_]eage yBa<aeMblIii KOAAEra
ITpu o6pamenun B anpec opraHUsaLHH, WHCTHTYTA, KOMIAHHH, YHH~

BePCUTETA OGbIMHO HCIIOAD3BYHOTCS CACZYIOILHE (YOPMBbI:

Dear Messrs (rocnoga) ... Ho o6brano sta (popma ucrioabsyercs:
nepes PpaMHAUAMH BAazZeAbues Qupmbi. Hanpumep, Dear Messrs
Johnson and Boyd (Ysamxaembie rocnoaa Jxxoucon u boiig). B sroit
CBA3YM CA€JyeT yHMTbiBaTb 2 MOMEHTa: BO BCeX HPHBOAMUMBIX Bblile

obpaienuax «Dear» nepesogurcs kak «yBasaeMmbiii». B 6puranckom
BapHaHTe aHIAMHCKOTrO s13bIKa ofpaleHye 06blUHO BbIAEAAETCA 3allsl-

' TOH, B aMEPUKAHCKOM S ZBOETOSHEM.
— Dear Sirs. B ueaom ecau micbMo azpecyeTces yapekjeHHIO,
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Dear Sir / Madame. Ecau rucbmo azpecyercs goaxHOCTHOMY AHLLY,

¥ aBTOPY MHCbMa HEH3BECTHO, ABASETCS AM JOAXKHOCTHOE AHUO MY2K-
YHHON UAH 2KEHIIHHON.
Gentlemen / Dear Gentlemen (USA). Wuorzaa, xors nucbmo sapy-

Ge2KHbIX OTIIPABUTEACH AJPECYIOTCH KAKOMY-AHO0 YdpeKIeHHIO B 116~
AOM, B HEM JOMOAHHTEABHO YKa3bIBAeTCs (PaMEUAMS JOAKHOCTHOTO AHLIA,
K KOTOPOMY OHO HEMOCPeJCTBEHHO oTHOcHTCA. | Ipu aTOM HCroAbsy-
I0TCA CAEAYIOLIME (POPMbI YKa3aHHH B agpece:

- attn. Mr. J. Keaton

- For the attention of Mr. J. Keaton




- Kind attention of Mr. J. Keaton

B AMEPHKAHCKHX ITHCbMaX B 3THUX CAY4YasAaX HCIIOAbB3YIOTCA CACAYIOLIHE
BapHAHTDbL

- North-West Bank
- C/OMr K. Blicks ... (¢ / o «care of Mr. ...»)

Yxasanue Ha ob1ee coaepkaHHe MHCbMA.

Bo mHorux nucbMax nocae BCTYMUTEAbHOrO 06paIIeHus JaéTcs KpaT-

Koe yKasaHue Ha obilee coaepaxanne rucbma. Yacro ykasanue gaérces 6es
KaKuX~Au60 1IpeaBapsIOLIuX CAOB.

Muoraa ykasanne npeaBapsieTcss OZHHUM M3 CAeZylOImMX cAoB: Re

(reference), Subject, Conc (concerning).

5.

Body of the letter (Texcr nucoma). OcuosHble npaBuaa pasMerenus
TEKCTa THCbMa TAKOBBI:

I'Tucomo coctour us absaues, KaKzblli H3 KOTOPBIX BbIpazkaeT OXHY
3aKOHYEHHYIO MbICAb.

[TepBas cTpouka nucbMa 06bI4HO HauHHAETCA 2-MsA HHTEPBAAAMH HHKE
TIPHBETCTBHS Ha PACCTOSHHY 3-6 3HaKOB OT HoAeH MUCHMa.

AeBoe noae mucpma 06brH0 cocraBaser 1,5-2 em. [Toae cripasa s ne-
MHOTO y2Ke.

Hurepsarn: Mexay ctpok: 2 s B kopoTkom nucbme, 1 s B gaunHOM.

Coaepranve mucbma.

HOCKOJ\be TEMATHKA Je AOBbIX IIHCEM MOKET ObITb I-Ipe.SBbI‘{a.Ifll-!O pa3-

HOOﬁp&SHOﬁ, HH2KE ITPHUBOAATCA AHIIb HEKOTOPDIE CAOBA H CAOBOCOYETAHHA,
KOTOpbIE MOI'YT TIOHAI00OUThCA T1IpHU COCTaBACHHH HHHCEM Arob0oro CoAepKaHus,

Bonpocsi, ocBegoMAenus.

1 6612 611 pag ysuath ... I would be glad to know (if) ...
Ioxxanyiicta, coobmuTe ... Please, let me know (if) ...

1 6b11 601 Becoma 6aarozapen Bam, 1 would be grateful if you could
ecau 6b1 Boi coobuiuny ... let me know ...

Mb1 6b1au 6b1 0uerib Bam 06s3anb1, We would be much obliged if you
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ecau 6b1 Boi kpatko o6bsicHuAl
HaM ...

He 6yaere an Boi croab aobes-
Hbl, OOBACHUTD HaM, Kak 06-
CTOSIT J€AQ ...

Xoreaoch 6bl 3HATb, HE CMOKE-
e Au Bt coobrgps Ham uugop-
MALHIO O ...

1 6b1A 611 ouenn Bam npusna-
TeAeH, ecAl 6b1 Bol morau co-
OGIUMUTD MHE CAEAYIOLIYIO HH-
(DOPMALIHIO ...

Byaem paabt, ecau Bot nanu-
1IIETE HAM, O TOM, YTO KacaeTcs ...
Mpbi 6yaem oueHb npusHaTeAb-
Hbl, ecau Boi Ar06e3H0 coobiu-
TpH NepBOH Bo3MoxkHOCTH Ba-
1lie MHEHHE 1 OKOHYAaTEeAbHOE
peIlieHHe OTHOCUTEABHO ...

Hac Becbma unTepecyror Bamm
KOMMEHTapHH 10 TIOBOAY 3TOr0
IIPOEKTa.

Coob1uenusi, H3BenIEHHS.

[osBoabTe coobimuts, 9TO ..
C yaosoabcTBHEM COO6ILAIO,
YTO ...

Hacrostum coobaso, gro ...
Hacrosimum yaoctosepsem,
YT0 ...

[Toxanyitcra, obparuTe BHUMa-
HUE, 4TO ...

ITumy, yTo6bi MoaTBEpAUTD,
YTO ...

could give us a short explanation ...

Would you be kind enough to let us
know how things stand with ...

I wonder if you could give me some
information on / concerning ...

I should be very much obliged if you
could let me have the following
information ...

We would be pleased to hear from
you concerning ...

It would be greatly apreciated if you
would kindly inform us at your Te nam
earliest convenience of your

opinion and decision concerning..

We would be interested to hear your
further comments on this project.

Let me inform you that ...
It is my pleasure to inform you that ...

This is to inform you that ...
This is to certify that ...

Please take note of the ...

I am just writing to confirm that ...




Kak Bawm ussecto, ...

Kaxk Boi snaete us npegbiry-
ILeH MEePenHCKH ...
Hacrosmum noarsepxaaercs,
4TO ...

O6pamaem Bame suumanue na
TO, YTO ...

B otset Ha Bam TeAedponnbrit
3anpoc coobigaemM, 4rto ...

# 6yay ungopmuposars Bac o
ZAAbHEHIIIEM PA3BUTHH COObI-
THH C HalleH CTOPOHBI, HO Oy-
2y TaKxse 1ipu3HaTeAeH 3a Ba-
IIH COO6IeHuA.

Mpb1 BHHMaTeABHO paccMoTpe-
Au Bamn npearoxenus.

Mbi npuzaep:xusaeMcs apyroro
MHEHHs.

[ Ipuroxeno k mucbmy ...
['Ipu atom npunrarao ...

As you know ...
As you know from the previous cor-

respondence ...
This is hereby confirmed that ...

[ wish to draw your attention to the
fact that ...

In reply to your telephone enquiry |
wish to advise you that ...

I will keep you informed of further o
developments at our end but look
forward greatly to hearing from you.

We have carefully considered your
proposal.
We are of different opinion.

Enclosed please find ...
Herewith please find ...

VYBepenus, npearoxenns cBoeil HOMOLIH, VCAVT.

Mpi caeraem Bcé Bo3MOKHOE,
4TOOH! ... ‘
Ecau Bam nyzxno uro-uubyzap

€111€, M02KAAYHCTa, COOBIUHUTE ...

He crecusitrecn, noxaayiicra,
CKa3aTb, €CAH Mbl MOKEM 6bITh
nioAesHbt Bam yem-uubyzp.
ElcAu Bo3HUKHYT Kakue-AH60
BOTIPOCHI, MTO:KAAYHCTA, HE CTe-
cHs#iTech 06paTHTbCA K HaM.
Ecau y Bac ectb kakue-Au60
ripo6GAeMbl B OTHOLIEHHH TOH

We shall do our best to ...

If you need something else, please
let us know ...

Please do not hesitate to let us know
if you require any assistance.

Should any questions arise, please do
not hesitate to contact us.

Should you have any problems
regarding this work please do not
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paboTbl, He CTECHAHTECD, MO~

sKaAyHCTa, oBpalganTech KO MHe.

hesitate to contact me.

Bblgamexme Hazex /bl Ha 4T0-AH00.

H nagerocn, B ne 6yzete Bos-
Paxarsb ...

A nagetocn, uTo He gocTaBAIO
Bam mMHoro xaonor, ecan ...

# noaararo, uro ... He cocra-
BUT npobaembl At Bac.

I Ipoch6br.
Coobiyute, nokayicra ...

[pocum ue otkasarb B Ar06es-
HOCTH BbICAATb HaM ...

I'pocum coobruuTs HaM o ...
[Mpocum sameturs, uto ...
[poury Bac cesisaTbesa co muoit
110 MIOBOAY ...

[Mpoury npomenus 3a 6ecnoxoi-
CTBO, HO 51 6blA O6b! O4eHb HAaro-

aapen Bawm, ecau 661 Bol emorn ...

He cmorau 66t Ber okasars mue
A106€3HOCTD ...

Mb1 6yzem 6rarogapubt, ecan
Boi ...

#1 6b1r 6b1 BecbMa 6Aaarozape,
écAu 661 Bbi ...

Baaroaaphocts.
Ouennb ar06e3no ¢ Baweii cto-

POHBI ...
[Munty, uro6nt nobrarosaputh
Bacza ...

I hope you will not mind ...

[ do hope | am not putting you to too
much trouble if ...

[ believe that ... does not pose a
problem for you.

Please let me know ...
We kindly ask you to send us ...

Please inform us about ...

Please take notice that ...

Please correspond with me
regarding. ..

[ hate troubling you, but I would be
most grateful, if ...

[ wonder if you could do me a
favour ...
It will be appreciated if you ...
[ would be most grateful if you
could ...

It is very kind of you ...

[ am writing to thank you very much
for ...




Baarogapum 3a cToAb 6oAbImIO#H
BKAGA B ...

[Npumure, nozxanyiicra, Moo
TAYBOKYIO PH3HATEABHOCTD

3a Bauy nomomp.

H 6aaropapen Bam 3a upessbi-
YaHHO BAXKHYIO HH(POPMALIHIO O ...
[Mumy, yro6b1 nobAarogapuTh
emé pas 3a Baie roctrenpuum-
CTBO.

Bbipaxenue coxanrenus.

K coxarenmo, ...

K comarenuo, st 6bin B KOMaH-
AMPOBKe.

K coxanrenno, r-H ... 6bIa
OYeHb 3aHAT CBOHMH HeIocpez -
CTBEHHBIMH OGSI3aHHOCTAMH U
HE CMOT YZIEAHTDb 3TOMY MPOEKTY
CTOAbBKO BHHMaHH, CKOABKO OH
PaCCHHTDBIBAA.

51 ouenn coxanero, ¥To MPHYKHIA
Bawm croabko 6ecriokoiicTBa.

1 ¢ coxxarennem ysuaa us Bame-
IO MHCHMA,4TO ...

Borocs, uto ...

Wssunenus.

[Tpunonty ceou usBuHeHuS 3a ...

[Mpumure, noxanryiicra, Hammu
H3BUHEHHS 32 ...

Xo4y npuUHeCTH CBOH cambie
HCKPEHHHE M3BUHEHHS] 32 ...
... TO, YTO ZOATO He OTBeYaA Ha

Thank you for contributing so much
to ...

Please accept my sincere apprecia-
tion of your help.

[ am grateful to you for sending us
this extremely useful information on
This is to thank you again for your
wonderful hospitality.

Unfortunately, ...

Unfortunately, I was out of the of-
fice on a business trip.
Unfortunately, Mr. ... was heavily
involved in his duties and was not
able to give as much time to the project

as he had hoped.

I am very sorry to have caused you
so much trouble.

I was sorry to learn from your letter
that...

I am afraid that ...

My apologies for ...
Please accept my apologies for ...

I wish to offer my sincere apologies
for ...
... taking so long to answer your

75




76

Barue nucbmo. letter.

<. 3aJ€PAKKY B ... , KOTOpas ... the delay in ... which was entirely
HIPOH30LIIAG He TTO MOeil BHHE. outside our control.

1 uckpenne coxaneto, uro ... I sincerely regret that ...

Bhipasxkenne vIoBAeTBOpEHHUS.

Hawm 6b1r0 npusiTHo ysnath o ... We were pleased to learn ...

Mpi ouenb pazpl, 4TO ... We are most pleased that ... / We
are delighted that ...

Byay paa o6cyautb ¢ Bamu ... Ishall be happy to discuss with you ...

Hawm 6pb1r0 npusitio ysnato us ~ We were pleased to learn from your

Bautero nucobma, 910 ... - letter that ...

Mbt uenum Bamry nosuuuro. We appreciate your attitude.

Bbl paKeHHe HEYAOBACTBOPCHHSA.

1 ouenpb oropyén aauubm 06- | am very disappointed about this
CTOSITEABCTBOM ... fact...

Mbi He yaosaeTBopennt npearo- We are not happy about the terms
aeHHbivu Bamu ycaosusamn. you suggested.

1 6otoch, uro Mbl ZOAXHBI pac- | am afraid that we have to withdraw
TOPrHYTb JOTOBOP, MOCKOABKY ... the agreement, as ...

Complimentary closing {sakamunTeABHBIE (HOPMYABI BEKAUBOCTH ).
Hu:xe npusoasites nauboaee pacnpoctpanénHbie (ppasbl, HCIOAb3YE -

Mble IAA 3aBepUIeHHs MHCbMa.
C nerepriennem oxugaem Ba-  We are looking forward to hearing
IIErO OTBETA. from you soon.

Hauzeroch na ckopbiii oTBer. ‘We look forward to hearing from you

in the near future.

We will look forward to hearing from
you at your earliest convenience.

[ would appreciate an early (prompt)
reply.

[ hope that I may hear from you soon.




A prompt reply will be appreciated.
Tlpu HaAHUME OCHOBAHHH THCHMO MOKHO 3aKOHYHTD HAAr0AapPHOCTHIO

3a COTPYAHHYECTBO U BblpazieHHEM HaZexx/l Ha TaKOBOe B OyAyiueM.

C 6aarogapnoctbio 3a Bam un-  With many thanks for your interest
Tepec K TOMy AEAY, OCTaloCh ... in this matter, | remain ...
Boabioe cnacu6o 3a Bame ato- [ sincerely appreciate your kind
6e3Hoe COZEHCTBHE. cooperation in this matter.

Muei sbicoko genum Bame cor- W greatly appreciate your past and
PYZHHYECTBO B NPOLIAOM M Hac- continuing cooperation.

TOSHIIEM,

PaccuutsiBato na npogoaxenue  Look forward to continued coope-

COTPYAHHYECTBA, OCTAIOCD ... ration, I remain ...
Bapanee 6aarozapio 3a cogeli- 1 hanking you beforehand for your
CTBHE, OCTAIOCh ... cooperation, | remain ...

B cayuae HeobxogumocTH mucbMO MO2HO 3aBepIIHTb MPOCTO ZOBPLI-

MH I102K€AaHHAMH.

Haunyumme noxeranns ... Best wishes ...

C namayummu noxeranvsamu ... With best wishes ...

C apyxeckum npuserom u wan-  With best wishes and kind regards ...
AYYHIHNMH [O2KEAARHSMH ...

Haum nanayumue noxerannss  Our best wishes to Mrs / Mr ...
r-xe / r-Hy ...

Mo cep/eyHbIH MIPUBET I~Ke ... My warmest greetings to ...

O6bruno nucemo sakanumpaetcs croBamu «Hckpenne Bam», koro-

pble Ha aHTAHHCKHH A3bIK MOTYT ObITh MEpeBeA€Hb! CAMbIMH Pa3HBIMH CITO-
cobammu.

Yours sincerely

Yours faithfully (ncnioabsyercs B nucbme azpecary , ¢ Koropbim
OTTIPABHTEAD AHYHO He 3HAKOM )

Truly yours

Sincerely

Yours wuT. &
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Ynpaxuenune 1. (Ilapnas pa6ora.) I'lpoanarusupyiire npupoaumbie
HH2Ke NIPHMePbI IEAOBbIX [THCEM C TOUKH 3peHus uxX gpopmara. Emé pas pac-
CKa:KHTE CBOEMY MapTHEPY O CTPYKTYPE AEAOBOTO MHCbMa: PAaCTIOAOZKEHHH
€0 OCHOBHDIX 3A€MEHTOB, BAPHAHTAX [IPHBETCTBHA aJPECaTa, 3aKAIOHHTEAD-
HbIX (PPa3ax, IPUHATBIX COKPAILEHHAX U T. J.

Letter 1. CHICHESTER
Institute of
Higher Education
A college of the University
of Southampton
Bishop Other Campus,
College Lane, Chichester
West Success PO1294SE
tel: 013256 797811
fax: 013256 797812

Mr. L. Karlin

Rector

The Russian State Hydrometeorogical

University

98 Malookhtinsky prosp.

St. Petersburg 195 196 :

Russia 20 February, 2002

Dear Mr. Karlin,

Thank you for your fax of the 16 February, 2002, asking for collaboration in
submitting a TEMPUS bid. Following discussions with my colleagues
involved in teaching English as a foreign language, from the Institute’s Cen-
tre for International Education and Management, | confirm that in principle,
we are very interested in becoming partners with you in this venture, How-
ever, we would like to know more about the project. In particular, we would
like to know more about your University; what activities are proposed; and
what role we would play in carrying out these activities. I enclose a copy of
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our most recent prospectus for your information.
I look forward to hearing from you soon.

Yours sincerely
Grainee Byrd (Mrs),

International Contracts Officer

Letter 2. SVENSKA
INSTITUTET SI
The Swedish Institute
Address: Box 7172, S-125
Sweden
tel: +4683732665
fax: +4683722522

200.-04-24
Dr. L. Savelyev
Head of Department
The Russian State Hydrometeorological
University
98 Malookhtinsky Pr.
St. Petersburg 195 196

Russia
Re: your fax of March 25th, 200.

Dear Sir

We have found a possible contact regarding the funding of your project. His
name is Ingemar Uden and you can contact him by phone +46....... , or
by mail: Ingemar Uden, Internationella Fragor, SHMI, C-205 128 Koping,
Sweden. SMHI is the Swedish counterpart to your University. We regret
the delay in responding to your inquiry.
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Sincerely yours,

Hans Lepp

adviser

Letter 3. Danmarks
Meteorological Institut

Dr. L. Savelyev DMI1

Head of Department Lyngbyvei 190, DK-1220

Russian State Hydrometeorological Kobenhavn

University Telefon +39.....

98 Malookhtinsky Pr. Telefax +39000000

195 196, St. Petersburg

Russia 25 April 200.

Subject: Nordic-English-Russian Dictionary
Dear Sir

I wish to refer to your fax of March 200. requesting partners and possible
sources of funding for elaboration of a Nordic-English-Russian dictionary
in meteorology, hydrology and oceanology.

The Danish Meteorological Institute has transmitted your request to two

Danish publishing houses who may approach you.
Yours faithfully '

Kai Jensen
Meteorologist

Letter 4. El Representante Permanente de Espana
ante la
Organizacion Meteorologica Mundial

Prof. Lev Karlin

Rector
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Russian State Hydrometeorological

University

St. Petersburg

Russia Madrid, 7th February, 200.

Dear Prof. Karlin,

It is a pleasure for me to inform you that the Spanish Organizing Committee
of the WIMO Symposium on Education and Training to be held in Madrid
next April 21-26 has selected your papers for the presentation to this Sympo-
sium and consequently invites you formally to attend this event. Moreover, |
kindly let you know that this invitation is extended to other members of the
Russian delegation indicated here below:

- M. Karlin Lev, Rector of RSHU:;

- Mr. Bogush Anatoly, Deputy Rector for International Relations, RSHU:;
- M. Savelyev Leonid, Head of Department, RSHU.

With regard to the travelling, living and accommodation expenses, as you

already know, they will be covered by WMO.

Looking forward to hearing from you soon

Yours sincerely,

Fariquc M. Martin

Director General INM

Letter 5. International Office
UNIVERSITY OF Date
JUVASKYLA

Dr. Leonid Savelyev 14 June, 200.
Head of Department

The Russian State Hydrometeorologlcal
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University ,, Our ref.:
St. Petershurg, Russia

Re: Seminar materials
Dear Colleague,

Thank you for participating in the Seminar on Cooperation between Russian
and Finnish Institutions of Higher Education held in Juvaskyla May 2-4,
200.. We hope that it was as useful and enjoyable to the participants as it
was to us as hosts. Please find enclosed a Certificate of Participation and co-
pies of the transparencies and handouts that were provided by Dr. Anita
Lehikoinen from the Ministry of Education and by the chairs and speakers
of the workshops. Let me wish you a pleasant summer.

Yours sincerely

Ms. Tuija Lipponen
Head of International Office
Address
P.O. Box 53
40531 Juvaskyla
Finland
tel. +358-44-000000

e-mail itol. @juy.fi

VYnpaxuenne 2. YetHo nepesesuTe Ha pyCCKHI ASbIK MpHBEAEHHDIE B
yrp.1 npumepbt ZeA0BbIX MHCeM.

VYnpaxnenune 3. Hirxe npupoastes orgeAbHbie 4acTH e AOBOTO HHCh-
Ma. PacrioroxuTe HX B AOTHYECKOH TOCAE/IOBATEABHOCTH B COOTBETCTBHY C
(pOpMaToM, HpeAyCMOTPEHHDIM JASl COCTABACHHSA TAKHX MHCEM. -
(1) Re: «Ecology of St. Petersburg» Project ’
(2)  Paul Carrol
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3)

(4)
)
(6)
(7

(8)
9)
(10)

(11)
(12)

RSHU

Malookhtinsky pr., 98

St. Petersburg

Russia

Head

Prof. Lev Karlin / Dr. Leonid Savelyev

«Green Triangle Finland»

I hope you are well. Thank you for your letter of 28.1.200.

I have been working on the questions you raised in the meantime.
Among other things, I contacted Dr. Esco Blokker in the Netherlands
to let them know there of our involvement and willingness for
cooperation with them. :

So, I hope we can be in touch very soon.

Date: 11.02.200. _

Green Triangle Finland. Niemenkatu 137, LAHTI, Finland

tel: +358 3 000 000

fax: +358 3 000 0000

Sincerely yours

We have been in contact with the Finnish Ministry of the Environment
and are awaiting an answer on their level of support. They are just
looking into the feasibility before responding and commiting them-
selves, but seem positive about this kind of assistance.

Ynpaxuenne 4. CocTaBbTe 10-aHMAMACKH ZeAOBbIE TIHCbMA 110 CAE-

JytoleH TeMaTHKe:

MHCbMO-OAAroZaPHOCTD 3a TOAYYEHHbIE MATEPHAADI,

IIMCbMO-0TKa3 OT Y4aCTHs B CEMHHApE; ,
nHucbMO, B KotopoM Bl npocrte croux 3apy6exxHbix napTHEPOB pH-
CAaTb AOTMOAHHTEAbHbIE MaTepuaAbl [0 HHTepecyromed Bac mayanoi
TeMe;

THCBMO, B KoTopoM Bbl gaéTte cornacue Ha yuacTue B COBMECTHOM Ha-
YYHOM TIPOEKTE.
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2. Telefax

MDopma coctaBrenns Teredakcos (cokpam€HHO ~—— (PAKCOB) MOKET
6bITb pasHooBpasHoil. BoabliyHCTBO OpraHuzamHii 06bMHO TOAbBYETCS (BHP-
MEHHBIM GAAHKOM, CIIeLIHaAbHO COCTABAEHHDBIM JASl OPOPMAEHHS (PAKCOB.
Taxo#t 6aank, Kak MPaBMAO, IMEET TPaJHIMOHHDIH 3aTOAOBOK, TOCAE KOTO-
POro MOTYT 6bITh YKa3aHbi CAEZYIOIIHE JaHHbIe: »

attn, (attention of) ... From:
Company Ref:
Country Date:
Fax No Page (s)
including this page

B noao6ubiii 6AaHK BreyaTbIBAIOTCA COOTBETCTBYIONIHE HMEHa,
Ha3BaHWsl, JaTbl, HOMEPA U T. J.

Baepxy sarnaBHoro aucra mozset 6biTh HanucaHo: zero sheet / head-
ing sheet / cover sheet 1rs 0603Hauenusn Toro, 4To ZauHas cTpaHHLa —
nepsas. Ha 3arnaBHOM AvcTe 06bIMHO TaK2Ke YKa3bIBAETCA, CKOABKO CTPaHHL]
copepurcs B coobuenny. Hanpumep,

Page uan Pages uau Pages to follow: 3 + cover sheet /

3 including cover sheet /

1o 3

B xonue saraasroro {nepsoro) Aucra MozkeT 6bITh YKa3aHa CHOCKA:

— If you did not receive all pages of this message, please contact

Mr. ...
Plone ...
Fax ...

— In case of any troubles feel free to contact ...

—  For more information please contact ... , yTo o3nauaet, uto ecaun Bui

TIOAYYHMAM HE BCe CTpPaHHLb! coobienus uan y Bac BosHHKAM Kakue-
Au60 npobaeMbl ¢ ero moAyuenueMm, Bam Hazo obpaTuTbea x
YKa3aHHOMY AHMILY 110 COOTBETCTBYIOILHMM HOMEpaM TeAepOHa HAH (PaKCa.
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Ynpaxuenue 1. [pounraiite u ycrro nepeseaute na pycckuii sisbix

npHBeZEHHbIe HH2Ke IPHMePhI TeAe(aKCcoB, 06palas BHHMaHHe Ha ux Qop-
Mar.

Fax 1 WORLD METEOROLOGICAL ORGANIZATION
Secretariat
Geneve — Suisse

Telephone: +410132 ... 49 Avenue de la Rex
Faximile +410133 ... Case Postale No 3500
C.H 1000 Geneva 10
Facsimile

From: Dr. G. Peccoe to: Embassy of Germany

Director - City: Moscow

Training Department Country: Russian Federation
Date: 17 October 200.
Ourref: E / SEM — 202 Fax Ne: 007 095 000000
Ne pages: 1

Dear Consul-General
The World Meteorological Organization and the relevant German authori-
ties will be organizing a Training Seminar on the Management of Meteoro-
logical Training Institutions at DWD Training Centre, Langen, Germany
from 18 to 22 November 200..
Prof. L..N. Karlin, Rector of RSHU and Dr. L.A. Savelyev, Head of De-
partment at RSHU have been selected to participate in the Seminar. Please
kindly issue them with German visas.

Their details are:

Name: ....c.......

POSE: vrvreennnann.

Date of birth: ...

Address: .........

Ne passport: .....

Expiry date: .....

85




Thank you.
Yours sincerely,
G. Peccoe
Director
Training Department

Fax 2.

Colaiste na h Ollscoile Gaillimh

U C E University College Galway, Ireland

Telephone: (091) 27722

Fax: 27723
Adult Education Office / Summer School Office
To:
Name: Prof. L. Karlin, Dr. L. Savelyev December 2, 200.
Organization: Russian State Hydrometeorological University
Telefax Ne 00-7-812-444-69-99 Ne of pages to follow: 1
Frem: Colaiste na h Ollscoile Gaillimh (University College Galway)

Telefax: Int.: (+353-91)00000

Message:
Dear Prof. Karlin and Dr. Savelyeyv,
Thank you for your fax. I hope that we may be able to meet you at the aiport
in Shannon and will confirm this next week. Meanwhile, we have reserved
accomodation (two single rooms) for you at a guesthouse as follows:

Mr. M. Walsh,

De Sota,

152 Oldcastle Road,

" Galway

Tel. 091-00000
[ attach a map of the city.
With good wishes
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Yours sincerely,

Seamus O’Grady

sent by Seamus O’Grady

Please call (091)00000 ext.12214 as soon as possible if you did not receive
all pages.

INSTITUTO SUPERIOR DE ASSISTENTES E INTERPRETFS
FAX MESSAGE
To:  Dr. Leonid A. Savelyev

Russian State Hydrometeorological Institute

195 196 St. Petersburg
Malookhtincky pr. 98
Russia
Fax: 812 2216090
Date: 9 October 1995
From: M. Gomes da Torre

Number of pages (including this page): 1

Dear Dr. Savelyev.

Just a few lines to confirm ISAI's interest to have you here for a lecture
on «Russia before and after the Perestroika». As I told you before the lecture

87




might be addressed both to ISAI students and some people from outside
interested in getting information about today’s world.

What I need is the dates of your arrival in Porto and return to St. Pe-
tersburg so that we can announce your lecture at ISAI. Please make clear in
your answer any date when you will be engaged and, thus, unable to speak at
ISAL

I look forward to hearing from you soon.

M. Gomes da Torre

Rua Antonio Pedro, 24 4000 Porto  "Telef. 351 — 2 — 000000 Fax. 351 — 2 — 000000

Ynpamnuenue 2. Cocrasbre 2-3 Teaedakca, cogepaanne KOTOPbix
6yZeT TpeAAOKEHO BAIIIHM TPENOZaBaTEAEM,

3. E — mail (saextponnas noura)

Kax usBectHo, anektpoHHast no4ra, T.e. repesata HHPOPMALMH C MO~
MOILbIO KOMIIBIOTEPOB U TEAS(POHHBIX AMHHH, CTaAa CAMOH PaclpOCTPAHEH-
HOH (OPMOM ZEAOBOro oOOILEeHHs B CBSISH C BbICOKOM CKOPOCTBIO 0GMeHa
HHOpMalHeH H OTHOCHTEABHO HEGOABINON CTOUMOCTBIO JAHHOH YCAYTH.

Eiué oanuM npenMyInecTBOM 2AEKTPOHHOH NOYTHI IBASETCS BO3MO -
HOCTb M36€25aTb (POPMAAbHOCTEH CTaHZAPTHOTO MHcbMa. [KKak TOAbKO Bbl
YCTAHOBMAM OTHOIIEHHsI C JEAOBBIM IMAPTHEPOM U3-3a pyderka, NeperucKa
CTaHOBUTCS MeHee Gopmarbror. B e-mail orcyTersyior popmarbrocTy ge-
AOBOTO NHCbMa, OHa OTAHYAETCS AAKOHHUYHOCTDIO M IIPOCTOTOH OpraHusa-
LIHH.

[ Ipumepbi coobrennuit, nepesaHHbIX SAEKTPOHHOI TOYTOH.

E.-mail message 1.
Ornpasaeno: cp. 5.04.200. 12.40
Ot Jamison, Don [don.Jamison(@met.office.br.]

Komy: leonid@es 5632.edu
Kormus: Kennets, Richard
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mailto:don.Jamison@met.office.br

Tema: Media Training proposal

Dear Lev, Leonid
It was great to meet you all in Madrid last week. | have written a proposal for
the basic introductory course and this is attached. As we agreed, can you
confirm that you have received this e-mail.
At our meeting you indicated that you would provide me with a list of all your
British Embassy, DFMID and British Council contacts about this project.
Best regards
Don Jamison

E-mail message 2.
Omnpasaeno: nu. 28.04.200. 17.34

Or:  Middaway, Ken [Ken.Middaway @met.office.br. ]
Komy: Anatoly@rshu.com; leonid@es 5632.edu
Tema: visit to St. Petersburg

Dear Lev, Anatoly and Leonid
[ apologise for creating so many difficulties. I realise that you may need to go
ahead with the exams without me on 3 / 4 June. However, do not cause any
disruption or embarrassment to others by moving the date of the exams to
accommodate me. I should have checked on the availability of flights before
opting for 3 / 4 June.
It was a pleasure meeting you again. [ hope you enjoyed the rest of your week
in Madrid.
Ken

E-mail message 3.

Or:  Ion lonesku [ionesku.l.@safeway. wmo ch]
Komy: L. Karlin. @RHU.ru
Komnms:

Tema: Re: Christmas Greetings
Dear Prof. Karlin

Thank you for your greetings, and please let me wish you Merry Christmas
and a Happy Now Year.
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mailto:Ken.Middaway@met.office.br
mailto:Anatolv@rshu.com

Dr. Jon Jonesku
Chief, Training Activities Division
World Meteorological Organasation

Ynpamnenue 1. Cocrabbre E-mail — coobimenus caegyromero co-

AeprKaHHA:

— [PHIAACHTE CBOETO KOAAETY H3-3a pyOerKa MPUHATD Y4ACTHE B Hay4HOE
KOHQEPEHLMH 110 TIpoHAeMe TA06AABHOTO UBMEHEHH s KAHMATA;

— CoO0BIIHTE CBOEMY AEAOBOMY MapTHEPY 06 M3MEHEHHM ajpeca CBOeH
DAEKTPOHHOM MOYTBI U HOMepa TeAC(OHa;

— coobiguTe CBoeMy 3apybeHOMY MapTHEPY O JaTe H BPEMEHH CBOETO
npubbrTus B asponopt r. (Dpaukgypra.

VYnpamnenne 2. Huxe npupoasites 3 coobwenua. Onpeaeure, Ka-
KO€ M3 HHUX GBIAO IOAYHEHO AAPECATOM IO (PAKCY, OBbIYHON HOUTOH, DAEKT-
poHHOH noyTol. ApryMeHTHpY#HTE CBOH BbIGOP.

a) June 17, 1999
Re: TEMPUS Project with Russian State Hydrometeorological University

This is to certify that University College Galway formally agrees to take part
in the TEMPUS Project proposed by the University of Sienna (Professor
Valerio Chinamenti) with Russian State Hydrometeorological University
and the University of Barcelona as the other participants.
The title of the project will be «<SPE — Master»
Mr. Seamus O’ Tool, Office for International Affairs, will be responsible
person at University College Galway
Our University fully supports the proposed project and wishes to be a part-
ner in it.
Signed
Prof. M. Tuachaigh
Vice President
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6) IMPERIAL LONDON HOTELS LTD
Russel Square, London WBIC 5 BB
421356 Registered in England Telephone: 0171-8378844
VAT Ne 232 443492 Fax: 0171-8374653

To:  RSHU 221-00-00

For the attention of: Prof. Karlin L., Dr. Savelyev L.
From: Imperial London Hotel Group

Date: 14 January 200. Time: 12.40

Your Ref: RE fax received

Fax Name Dr. X; DrY

Dates required: 22-26 Feb. (inclusive)

Room Type: Single x 2

Hotel name: Tavistock

We confirm above reservation of two single rooms at 68 pounds per room per
night to include English breakfast and VAT at not more than 17,5 per cent.
All rooms have private facilities.

Cancellation policy: in order to avoid charges, reservation must be cancelled
before 12 noon on day of arrival.

Regards

Signature ...

B) Dear Leonid

Unfortunately I have not managed to get a visa. I queued for several hours,
but there were still about 50 people in front of me when we were told that no
more visas would be issued today.

Iam very disappointed, but there seems to be nothing I can do about it. I had
been looking forward to seeing you all again.

To add to a bad day, I fear that Argentina will beat England in the World
Cup this afternoon.

I feel very sad.

Best regards to Lev and Anatoly

Ken
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KOHTpOJ\bHOC s3agaHue. CocraBbre O(HIMAABHOE ITHCHbMO, CO06-
IEeHHE 110 PAKCY ¥ DAEKTPOHHOMH 1104TE, COAEPKAHHE KOTOPbIX OyAeT rpej -
AOZKEHO BAlllUM IPErogaBaTeAeM.

4. Telephone Talk

O6iuenre 10 TeAePOHY Ha HHOCTPAHHOM H3bIKE CBA3AHO C PSAOM
O6bEKTUBHDIX M CYObBEKTHBHbIX CAOMHOCTEH, TAKMX KaK: OTCYTCTBHE 3pH-
TeAbHOH oropb! (pasroBapuBaioIIKi NO TeAeOHY AHIIEH BOSMO2KHOCTH
BUZETb CBOEro coBeceiHUKa U, CACJOBATEABHO, HE MOKET ONPEACAHTD ero
PEAKLIFIO Ha YCABILIAHHOE ); KaK IIPaBHAO, O/HOKPATHOCTb H HEOBPATHMOCTD
CAYXOBOTO BOCTIPHATHS PEYH; HHAMBHAYAAbHbIE OCOOEHHOCTH CobeceIHHKA
(nroxas AMKUMSA, HEBBIPASHTEABHOCTD PEYH H T.A.); HE3HAHHE CIeLHPUKHU
TeAe(QOHHOH TePMUHOAOTHMH; HEAOCTATOYHOE PASBUTHE HABbIKOB ayHPOBA-
HHA U T.4.

Bcé sbltmenepeuncaeHHoe onpeseAsieT BazKHOCTD A3bIKOBbIX aCITEKTOB
AaHHOTO THNA KOMMYHHKALMH, KOTOPbIE H GYAyT AexKaTb B OCHOBE BTOTrO
pasaeaa.

Crucok nan60Aee BazKHbIX CAOB H BbIpa2KEHHUH, HCTIOAb3YEMbIX B Te-
A€(OHHBIX PasroBoOpax:

call TeAe(OHHbIH 3BOHOK
— There’s a call for you Bam sBousT
— I'll answer the call / phone 1 noaoiiay x Teredony
— To make a call CAIeAaTb 3BOHOK

— Where can I make acall?  Orkysa MoxnO nossonuTs ?
CunoHuwmbr: to give a call, to give a ring. Am — to give a buzz =
cZeAaTb 3BOHOK, to phone, to call = nossonuTp MO TEACPOHY

caller 4eAOBEK, KOTOPbIH 3BOHHT 110 TeAe(OHY
charge  naata 3a TereonHbBIH pasroBop
coin-box telephone TeAePOH-aBTOMAT, 110 KOTOPOMY MOKHO 3BOHHTb,

TIpeABapPUTEAbHO OTTYCTHB MOHETbI
card phone TeareoH-aBTOMAT AAS TEAEPOHHDIX KapT
connect v.(Am.) coeaunarp (abonentoB); cuHOHHM: to put a call
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through (Br)
dial n. auck Habopa (Ha TeaedoHe)
v. HabHpaTb HoMep
e.g. | have dialled the number twice but there isnoreply ? A
“aBaAbI HAGPAA HOMEP, HO HUKTO He OTBeYaerT.
digit uudpa
(to) disconnect pasveaunsaTh
extension 06aBOYHBIH HOMeEp
— extension phone TeAeoHHBIA OTBOZ, TapaAreABHDIH TEAE -
(DOHHBIN annapar
(to) held onzxxaatb, He kKracTb TPY6KY

line TeAeOHHASA AMHUS
— the line is free HOMEp He 3aHAT
—the line is engaged / busy = Homep sausar
receiver  TeAe(poHHas Tpy6Ka
— to lift the receiver cHsITb (MOAHATD) TPYOKY

Cunosumbr: to take up / to pick up the receiver
— to replace the receiver noaoxutb Tpy6Ky (3aKOHUHTD

pasroBop)
recorded announcement 3anucaHHOe Ha NASHKY COOGILEHHE
switchboard KOMMYTaTop :

— switchboard operator Terepouncrka
telephone Teaedon

— May | use your phone ? Paspemute nospoHuTH N0
BalleMy TeAeIOHY 9
— Are you on the phone ? Y Bac ectp Teaeon ?
— He is speaking over the phone. O# roBopuT 10 TeAe-
¢ony.

— The telephone is quite dead. Teaedon ne paboraer.
— I can’t get him on the phone. fI ne Mory aossonutbcs 0

Hero.
Telephone Directory TeAC(OHHBIA CTIPABOYHHK
telephone repair service 610pO PEMOHTa TeACPOHOB
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Hauano Teaeponnoro pasrosopa.
Husxe npusoasitcs nauboree yrorpe6umble (ppassl, HCIIOAb3YEMbIe B

Hayare TeAEOHHOTO PasroBOpa.
— Could I have a word with Jane ? Mory s norosopurs ¢ Jzxeiin ?

(informal) '

— May I speak to Mr. Jackson, Mory si MoroBopuTb ¢ rocHoAHHOM
please ? (formal) Jxexconom ?

— Is Tom in, please ? (informal) Tom noma (na mecte) ?

— Excuse me, are you Ipocrure, Boi r-n Jxexcon ?
M. Jackson ? (formal)

— Is that Met College ? 3T0 METEOPOAOTHUECKHH KOAAE P

Ecau Bo1 ysnaau roaoc ropopsiiero, Mo2sHo HauaTh pasroBop CAeLy-
IOLIHUM 06pa3oMm:
— Hello, Shirley ! Ipuser, [1lupau !
— M. Jackson, is that you ? ['-n JAaexcon, ato Boi ?

Orset Ha TeAeQOHHDIH 3BOHOK.

['lepBbivMu croBamu, korza Bor casian TeAeounyio Tpy6Ky, MOTyT 6bITD:
~— Speaking.
— Hello, Bob Tyson speaking.
— This is Nick.
Ecau Bot ysnaau roaoc toro, kro Bam sBount, MoxHO ckasar:
— O, hello, Jane. (informal)
— Hello, dear. (informal)
— Hello, Mr. Jackson. (formal)
Ecau roaoc Bam ne snakom, Bamr otser 6yzer Takum:
— Who's calling ?
— Who's that ?
— Is that Bob ?
Tomy, xTo HenmpaBuAbHO HabBpar HOMED, CAEZYET OTBETHTD:
— I think you've got a wrong number.
— Wrong number.
B tom cayuae, ecau yeaoBek, ¢ KOTOPbIM XOTST OTOBOPHTD, B AaHHbIH
'MOMEHT OTCYTCTBYET, FOBOPSIT:
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— Jane isn’t in. I'll ask her to ring you.
el ner Ha mecTe, st nonpomy eé nepessoHuTb Bam.
— [D’'m afraid, Jane is out at the moment. Could you ring back at about 6
o’clock, do you think ?
Loxeiin cefiuac net. B ne Morau 6p1 nepesponutb yacon B 6 ?
HAH
— Hang on a moment. I'll have a look if she’s in.
I Toaoxaute MunyTKY, 5 HOCMOTpIO, i€ OHA.
— She’s out. Can I take a message or will you ring later ?
E€ uer na mecre. [lepenars eft uro-nubyan uru Boi nepespouure ?

JapeplileHHe TeAIOHHOIO PasroBopa.
Huxe npuBoaATCs: HECKOABKO TPAAHIIHOHHBIX (Pa3, HCITOAb3YEMbIX
AAS 3aBEPIIEHHS PA3rOBOPa MO TEAEPOHY:
a) B TOM CAyuae, eCAU O3BOHUAHM Bbi.
— I'd better let you go. He 6yay Bac / Te6s saaepxxusarn.
~— Thanks for your time. Crracu60, yro Bot Menst BbicAymmaam.
— I know you are busy, soI'll  f1 snato, uro Ber sansitni, Tak uro

let you go. He Gyay Bac sagepausarn.
— It’s been good talking to you. [TpusrHo 6p1r0c Bamu norosopus.
6) ecan 3ousaT Bawm.

—  Well, thanks for calling. Criacu60 3a 3B0HOK.

— Let me know if I can be of aii (te) mue suatb, ecau st cMory
any further help. emé Bam yem-to nomoun.

— I'm afraid I don’t have time Botoco, uro y mens cefiuac Her to
talk. BPEMEHH sl Pas3roBopa.

Ynpamuenue 1. lepeeante na aurauiickuil ssbik caeAyiomue GparMeHTbI
TeAE(OHHBIX PasrOBOPOB!
a) A — Aanro! f mory norosopurs ¢ Aranom Yeiicom ?

B — Caymaro.

A — Anan, npuser! f1 ne ysnan (to recognize) TBoit roaoc.

-6) A — f e mor 6n1 morosoputb ¢ Jxsonom ?
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6)

B — On ToAbko uto Bbimea (to go out). S ckaxy emy, uro Boi 3ponnan.
A — Crnacu6o. Bbi ne morau 6bi nonpocuts ero Mue nepessoHuTb ?

A — Aarol Aancon aoma ?
B — Omna B caay. f] cefiuac nososy eé.
A — Crnacub6o.

Business:
A — 310 Mert. opuc ? 1 xoTeA 6b1 HorosopuTh ¢ 3aBEAYIOIIMM OTAEAOM
MexAyHapoAHbIX caseil (international relations).
B — Oany cexynay, cap. Coeannso.

A — Axnro! Ivo otaer npoeccronarnbon nogrorosku (training
department) ?

B— Aa.

A — 1 xorea 6b1 norosoputsb ¢ HauarbuukoM (head) otzena.

B — Botocn, uto ero ver na mecte. Xotute emy ut0-HHOYAb Nepesats ?

A — Axaro! 210 ABC 6anxk ?

B — Zla. Yem mory 6bitb noesen ?

A — §1 xoTeA 6b1 NOroBOPHUTHL C MEHEAKEPOM HHOCTPAHHOTO OTAEAA.

B — Oany munyty. He semaiite Tpy6Ky.

Vnpaxuenue 2. YctHo nepeseawuTte Ha PYCCKHH A3bIK [PHBOAMMBIH

HH2KE TERCT, B KOTOPOM PACCKA3bIBAIOTCA «IIPpaBHAa XOPOIMIETro TOHa» TeAE-

(POHHDBIX TIEPETOBOPOB.

A Few Brief Reminders: The Telephone Courtesy Test.

The number of times you can answer «Yes» to the following questions

will show you how good your telephone manners are:

1.
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Do you make sure of the correct number so as not to risk disturbing
strangers by «calling from memory» ?

Do you make conversations with busy people as brief as possible ?
When calling friends who do not recognize your voice, do you resist
playing a game «Guess who ?» and announce yourself promptly ?

Do you try to time your calls so as not to interfere with the occupations




of those you call most often ?

Do you make business calls well before the close of office hours ?

6. Do you treat wrong-number calls as a mutual inconvenience and answer,
«Sorry, wrong number», in a tone of polite sympathy instead of showing
ill-tempered annoyance ?

he

7. 'When the number you are calling is not answering quickly, do you wait
long enough for someone to lay aside what he or she may be doing be-
fore you hang up ? '

"Tenepn, xoraa Bbi NEpeBEAM TEKCT, OTBETbTE Ha OCTABAEHHbDIE BOIIPO-

Cbl ¥ ONpPEJEAHTe, MOACUUTAB CBOM MOAOXKHTEABHbIE OTBETbI, HACKOABKO

XOPOWIH BAIH «TeAePOHHbIE MAHEPhI» .

Kak ocTaBuTb HAM IPUHATD COOOUIEHNE AT KOTO-TO HAH OT KOTO-TO ?
JloBoAbHO yacTo GbIBaeT TaK, YTO YeAOBEK , KoTopomy Bbi 3B0HHTE,
OTCYTCTBYET HAH He MOKET TIOZOHTH K TeAEMOHY UAH, HA0BOPOT, KTO-TO
sBonuT Bam B Bame orcyrcrBue. 3anomuute aBe anrauiickue gpasbi, 6e3
KOTOpPBIX He 0BORTHCD B TaKOH CHTYAHH.

— CanItake amessage ?  Xoture octasurb coobmenue (gan ...) ?
UYro nepeaarp ?
— Canlleave a message... 1 xorea 6b1 ocTaBHTD COOBILIEHHE AAS ...

Ynpaxuenue 3. [pounraiire sanmuch TereonHOro pasrosopa, nocae

Yero 3arOAHHTE NPUBEJEHHDIE HUMKE GAAHKH PErHCTPALIHY COOOILEHH.

a) — International Relations Office (O): Anna Bystrova, RSHU. Can I
help you ?

— Caller (C). Good morning. This is Don Middaway, Met. College.
U.K. Could I speak to your boss, please ?

O — I’'m sorry, but Mr. Fogush is out at lunch and he won’t be back for at
least another hour. Would you like to leave a message or shall I ask
Mr. Fogush to ring you when he gets back?

C — Please ask him to ring me at my office 01.323.161287, before 4.30, if
possible. | want to tell him that I'm arriving in St. Petersburg on May
12-th and I would like to meet Prof. Karlin while staying in St. Pe-
tersburg.
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O — All right. I'll see he gets the message. Good-bye!
C — Byel!

6) Anna (A) — Hello, Anna Bystrova, International Relations Office.
Lyane (L) — Hello, Lynne Thomas, British Council, St. Petersburg. Is
Dr. Foguch there by any chance ? -
A — [I'm afraid, not. He is away for a day or two. Back on ... let’s see ...
Monday morning.
L — Oh, well, perhaps I can leave a message for him.
A — Yes, of course. Just a minute. Now lets see ... to Dr. Fogush from
Lynne Tomash.
L. — No, Thomas ... T-h-o-m-a-s.
A — Sorry. Yes, got that. And what is the message ?
L — Well, it’s just this: could he come to a meeting on Monday afternoon
at 5 p.m.
A — That’s this Monday coming, December 15th ?
L — Right. It’s to discuss the new DIFID programme.
A — TD’ve got that. I'll see that he gets it as soon as he comes in on Monday.

L — Good. Good-bye.

Message:
To...

Date ...

From ...

Phone number ...
Message ...

Ynpaxuenue 4. Poaepas urpa. [lapnas pa6ora. Cocranbre auaroru
CA/LYIOIIero cozepxanus. Bbl 3BoHHTE 110 TEACPOHY:

a) B oTeAb « laBucTOK» B J\OHAOHE AAs TOrO, YTOGBI 3aKa3aTh OZHO-
mectbiit Homep. Cayxamuil (manager) oTeAs BbICHSIET POAOANKUTEAD-
Hoctb Bamero npe6oiBanust B otere, Bamm roxeAaHHs: OTHOCHTEABHO HO-
Mepa, (POPMbI OTIAATHI, etc.
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6) B HHOCTPaHHYIO aBHAKOMIAHHIO U 3aKa3blBaeTe GHAETbI Ha Ofpeze-

Aénnbiii auapeiic. CAy:xaiguil aBuakOMIIaHUM BbIICHSIET AaTy pelica, coo6-
ILaeT CTOMMOCTb GUAETA, BOSMOMKHOCTH CKHJKH Ha OHAETDI H T.J.

I'lpu sakase aBuaburetos Bam moryr nonazoburbes caegyomue Bbi-

paKeHus:

B)

I want to fly to London on the 1 xouy yaererb B Aougon 1 mapra.
1-st of March. :

I’d like to book a flight to Lon- I xorea 6b1 3akasate 6uner va Aou-
don for Sunday, the 1-st of March. zou Ha Bockpecenbe, 1-e Mapra.
What flights are there from Am- Kaxue peficot Ha creayiomesi uege-
sterdam to St. Petersburg next e ectp us Amcrepaama 10 Canxr-

week ? Ierepbypra ?
Are there any flights to Barce- B noneaeaptuk ecTb kakue -Hu6yap
lona on Monday? peiicel Ha Bapceaony ?

Information
[ want to go economy and I H xoTeA 6b1 AeTETH IKOHOMHUYECKUM
prefer a night flight. KAQCCOM HOYHBIM PeHcoM.
I'd like to travel business class, 1 xorea 6b1 AeTeTb yTpennuM peii-
please, and I prefer morning. coM GH3HEC KAACCOM.

Buying Tickets (nmoxynka 6uretos)
Have you got a seat on flight Y Bac ectb mecto Ha petic 1234 a0
1234 to Vancouver ? Baukysepa ?
Can | have a seat on flight 714 f xoTex 6b1 KymuTb GHAeT Ha pefic
to New York. 714 zo Hhm-ﬁopxa.

B OPIKOMHTET HAaY4HOH KOH(EPEHLMH JAsl TOrO, YTOOb! YTOYHHTD pas-
AMUHbBIE ZeTaAd eé mposesends (Hanpumep, pasmerieHue, pasMepbl
PETHCTPALIMOHHOTO B3HOCA, TPeOOBaHHUs K OPMATy AOKAAZA U T.4. ).

B Mer. koanrea:x Beauxobpuranuu. Oaun us ero npenogasareaes Prof,
Kennets uMeeT npuraaiiense ot yuuBepcuTeTa NPOIHTATh PAJ AKLME
10 CHHONTHYECKOH METEOPOAOTHH AAA CTYAEHTOB H ACHHPAHTOB
BY3-a. Bbi zorxubl noropoputs ¢ aTHM npenozaBaTeAeM H BbisiC-
HHMTb HEKOTOPblE AETAaAH €ro BU3HTA (CPOKH Mpe6bIBaHMs, TEMbl AEK-
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a)
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LHH, T02K€AQHHS! OTHOCHTEADHO €0 KYABTYPHOH I1POrpamMmbl, pasme-
menus u T.4.). Oanako npoeccopa B ZAHHbIA MOMEHT B KOAAEZE
HeT. Bbl mpocuTe cekpeTapsi OCTaBUTD A5 HETO COOBILEHHE, B KOTOPOM
nepeuncaenbl Bce Baiu sonpocoi.

CBOeMy 3apy6e:KHOMY KOAAETE, KOTOPOro ZABHO H Xopoino 3Haere. Barua
3a7la4a HEMHOTO TICTOBOPHTb Ha OBILIHE TeMbl, B 3aTeM IIPHIAACHTD €0
TIPUHATD Y4aCTHE B HAYYHOH KOH(EPEHIIMH MOAOABIX YYEHbIX, KOTOPAs
6yaet npoxoauts B PITMY.
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